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BHYTPEHHEI'O TPY JJOBOI'O PACIHOPAIKA
'BOY PC (51) «9PCCIUMOP nm. A IT.Kopkuna»

HacTosiupe [IpaBuia ONpeAesiiorT BHYTPEHHUE TPYLOBOH Paclopsaok I'BOV PC (5) «HUPCCHIHMOP um.
J.JLKopkuHa», ero CTPYKTYPHBIX nogpasneienuit, IlpaBuna perfameHTHpYOT MOPALOK lpHeMa H YBOJIbHEHHS
paBOTHUKOR, OCHOBHbIE 00A3aHHOCTH PAOOTHAKOB M AAMHHHCTPALNK, PENHM 1 wenonb3osakue pabouero BPEMEHH,
Mepbl [IOOLIPEHHA 3@ ycrnexn B paboTe M OTBETCTREHHOCT: 33 HAPYUIEHHE TPYAOBO IUCLHIIMEBL B COOTBETCTBHH €
Tpynoseiv Konekcom P@, deaepaibHbiM 3aKOHOM Pd, Pecnybnmngn Caxa (Akyrtus) «O6 obpazosanum», ApyruMH
HOPMATHBHO-1IPABOBBIMH AKTAMH, Veragom [BOY PC (51) «UPCCLUKOP um. JLTLKopKrHa».

1. Tpuem na padoTy 1 YBO/IbHEHHE

1.1. Tpuem Ha paboTy IPOM3BOAMTCS Ha OCHOBAHHUK TPYAOBOTO IIOTOBODA.
1.2. IlpuHuMaeMblil Ha paboTy 00s3aH (PeloCcTaBUTb!

TRYLOBYH) KHHKKY, OLI)OpMﬂEHHyIO B YCTAHOBNEHHOM nopsiake, 3a MCKITIQUEHHEM Cliyuaes, Kor/a T]JYJZUBO!""E

LOroBOp 3aKNO4acTCA Brepeble, WK PadOTHIRK [IPUHAMACTCH Ha VCHOBUAX COBMECTHUTCIILCTBAL

facnopr, WK BHO#H JOKYMEHT, y}lOC'I'()B&fpili()l.i.i,i"lH JHUHOC T

JUNAOM HIIH WHOWN JLOKYMEHT 00 ()6}')’(\'30}3&}“’1 H, ll()il'!'[iup?i\',".Lalt)l‘lLHf"l ClHEUHAIbHOCTD HIIH KB‘d.;'iMd)HKaLlHK};

CTPaX0BOE CBMUETE/bCTBO FOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHNA, :

JIOKYMCHTBI BOMHCKOTQ ycTa A BOCHHOOGAZAHHBIX H JIHLL, NOMISNKALMX NPHILIBY HA BOHHCKYIO cnyx0y.

Tpuem Ha padoTy 6e3 ykasaHHbIX LOKYMEHTOB HE IPOUIBOAHTCSA.

1.3. PaBoTHHK MOXeT ObITh NPUHST ¢ HCTLITATE/IbHBIM CPOKOM NPOLOIKHTENLHOCTRIO L0 3 MecALEB, Ha PYKOBOAALLYIO
JOJDKHOCTD — ¢ UCTIBITATETBHBIM CPOKOM TPOLONKHUTENIBHOCTBIO 0 6 MecALEes Mo COrNalleHHIo CTOPOH M B NOPALKE,
onpenenerHom ¢t. 70 Tpyaosoro Koaekca PO,
I.4. Tpynosoit noroBop ¢ pabOTHHKOM MOMKET GbITH 3aKMOMEH Ha ONPEAC]CHHbI CpOK L0 5 JieT B Cay4asx,
npemycMoTpeHHbIX ¢T. 59 Tpyaosoro Koaekca Pd.
1.5. [lpnem Ha paboTy oQopMIIAETCA NPHKA30M, KOTOpbIH 00bABINACTCA PaOOTHHKY NOJ PACHCKY B TPEXHEBHbIA CPOK
€O [OHA DOANKCAHUS TPYNLOBOCO I0r0BOPA.
1.6. Tlpekpaluenue TPYLOBOro A0r0BOpa ¢ PabOTHHKOM MPOH3BOLMTCA TONBKO 110 OCHOBAHWAM, NpeLyCMOTPEHHbBIM
TPYLOBBIM 3aKOHONATCIBCTBOM H OQOPMIICTCA NPHKA30M 110 00pazoBaTE/IbHOMY YUPEHKACHHIO. JleHb YBOIbHEHHA
CUMTALTCS NOCHENHHM IHeM paboThl,

2. OcHoBHBIC O0A3AHHOCTI PADOTHHKOB
2.1. PaGoTHyKK 00pa3zoBaTe/IbHOIO  VUPCKACHHS, €0 CTPYRKTYRHBIN MOAPABIACHCHAN 11 CAYKD  CONPOBOKACHUA
00s3aHbL:
NOBGPOCOBECTHO BLUIONHITE CBOM TPYAOBbIE OCA3AHHOCTH, CBOCBPEMEHHO W TOM HO BBLITOJIHATL PACTIOPHKEHHA
AIMHHUCTPALMY Y HETIOCPEACTBEHHOTO PYKOBOLHTEN;
CTPEMHUTBECA K HOBLILIEHHIO KAYECTBA BLITIOJHAEMOI paBOTLL K YPOBHSA NPO(ECCHOHANBHOTO MACTEPLTBA,
He A0ITycKaTh (AKTOB PacnpOCTPaAHCHHA cRefeHui, onpenelseMbix Kak cnyxedHas TaiHa, a TaKKe (pakros
napymenus cr. 24 Koncruryunu PO (1.1 - 3anpeT Ha cOOp, XPAHEHHE, HCMOIIb30BAHKE H PacHpPOCTPAHEHHUE
WHQOPMALMK O UYACTHOH JKM3HH MMl Oes ero corjacus, m.2 — 0BA33aHHOCTh JAQAKHOCTHBIX /MLl OPraHos
MECTHOI0 CaMOYINpaBJICHKA obecrievnBaTh KaXKAOMY BO3MOMHOCTE O3HAKOMACHWA € NOKYMEHTaMHu H
MaTepHaiaMK, HCTOCPEICTBEHHO 3aTparvBalolinMi ero npasa n cBOOOMLI, ECNTM MHOE HE NPelycMOTPEeHO
3aKOHOM);
co0n101aTh TPYLOBYH) LHCLMIIMHY,
cobmonarh TpeGopaHms TeXHUKH GE30NACHOCTH 1 OXPaHbl TPYAA, CAHHTApUH H FHIHEHb], TPOTUBONOKAPHO#H
OXPAaHbl, IP&HYCMOTPEHHDBIC COOTBETCTBYIOULMMHK NPaBHIaMH WHCTRY KUHAMH,
¢0600aTh YCTAHOB/ICHHBIH TIOPALOK XPAHEHHA LOKYMEHTOB:
GepesHO KCTIONB30BATL KOMMBIOTEPbI, OPITEXHUKY H Apyroc oGopyaoBaHHe, 3KOHOMHO M PALMOHANLHO
pﬁCXUﬂOBElTb MaTtepHalbl H AEKTPOIHEPTHIO.
2.2. Kpyr ofs3arHocTeil pabOTHAKA N0 €ro HOJAHOCTH, CHEUMANBHOCTH, KBAIMQHKALAN ONPEASAAETCH TPYLOBLIM
[OTOBOPOM M JI0JIHKHOCTHOH HHCTPYKUMEH.

3, OcHOBHbIC 007I3AHHOCTH AAMHHHCTPAULNH
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CO3aBaTh OC30ITaCHbIE YCJIOBUA TPY/A B COOTBETCTBHH C NPaBHIIAMH N0 OXPAHE TPY.Ia,

ofecrieuBaTs CTporoe codnmoneHue Tpy A0BOH IHCLHILIMHEL

cO0/II0JaTh> OrOBOPEHHBIE B TPYLOBOM LOIOBOPE YCIIOBHS OIATHI TPYIIA;

BEIJARATE 3apabOoTHYIO NNaTy B YCTAHOBJIEHHBIE CPOKH,

obecneyuBaTh  padOTHHKAM  YCNOBHA Wi [TOBBIILCHHA KBANH(UKALMH W COBEPLUEHCTBOBAHMS

NPO¢EeCcCHOHANBHBIX HABBLIKOB.
3.2. AIMMHMCTPALMS, OCYLICCTBIISAA CBOM  OOA3BHHOCTH, CTREMHTCA K COBAGHHIO BbICOKOIPO(ECCHOHATILHOTO
paGoTOCHOCOBHOrO KOJIEKTHBA, (OPMHUPOBAHUKY €ro 3aHHTEPECOBAHHOCTH B PasBHTHH M COBEPLICHCTBOBAHHMH
IeATEIbHOCTH 06pa3oBaTeIbHOIC YUPCHACHHA, 8I0 CTPYKTYPHBIX NOAPa3AesieHUA H CNYKD CONPOBOMKACHHU.

4. PaGouee Bpems M BpemM# OTAbIXA
4.1. B COOTBeTCTBHA C [EHCTBYIOIMM 3aKOHOJATENhCTBOM Ul PAabOTHHKOB 00pazoBaATENLHOTO YUPEKALHHS, E€TO
CTPYKTYPHBIX MOOpa3ieneHdit W cayxl  COMpOBOKACHHA  YCTAHABIMBACTCA lecTuiHenrnas  pabouan  HeOess
HPOLAOTKHTENLHOCTBIO (36) 40 vacop ¢ OAHUM BBIXOAHLIM JAHEM (BOCKPLCRHbE )
4.2, Pexxum paGodero s onpeaensercs yueOuoi nal PY3KON nesarora. A A48 TEXHIUCCKOrO nepeoHana rparKoM
paloThbi.
4.3, Tlo npon3BOACTBEHHOH HEOOXOLMMOCTH HONYCKACTCS paBoTa B BBHIXOAHON [¢Hb, 32 KOTOpPYO paboTHUKY
[PeLOCTAB/ACTCH OTTY B YLOOHOE JUIsi HEr0 BPEMS 110 €10 3aiBISHHIO.
4.4. PaBOTHYKAM NPEAOCTABIISETCS, ONPEICTEHHbIH 3aKOH0ATENBCTROM:
eIKETOAHbIH OILIAYMBAEMbIil OTITYCK B KoslHHecTBe 28 KaneHAapHbIX MHEH;
eSKETOMHBIN OMladiBaeMbIH YITMHEHHbIH OTIYCK B KONIMHYECTBE 56 KaNeHAapHbIX AHEH (B 3aBMCHMOCTH OT
kaTeroput paboTHUKE);
HOMONHUTENBHBIH OfUIaMHBACMSIH OTIYCK PaBOTHHKAM, 3aMELLAOLLAM MY HHLHAAIBHBIC A0JIKHOCTH,
NOTMONHATENBHBLH OI1auMBAEMbITT OTYCK PAGOTHHKAM, MPOLAOIKAIOLIIM ofyueHne B CPeHNX CreUnallbHbIX
U BBICIIHX YUEOHBIX 3aBEACHHAX]
oTmyck 0e3 coxpaHeHus 3apalOTHOH MNaThl [0 JIKYHOMY 33ABJICHMIO paOTHHKA M B COOTBETCTBHH C
TPYILOBBEIM 33KOHOLATENBCTBOM.
4.5, OT3eiB paGOTHAKA M3 €KCTONHOTO ONIAYMBAEMOrD OTMYCKA NOMYCKAETCs TOJILKO B CyHaAX NPOU3BOACTBEHHOT
HeoOXO0@MMOCTH H ¢ COryacus palOTHHKE, C [PEAOCTABIICHHEM HEWCMONB30BAHHOM HacTH OTIyCcKa B nwboe yaobHoe
AN pii60"[‘1"EHKa Bpems 110 ero JJIMUHOMY 3asBJICH M) WIIH € TIPHY HCNIeHHEM K CJIeAYHOLIEMY ()']‘i'lyL‘K}’.
4.6. QuepearOCTs  [IPEOCTABJCHHA  OTIYCKOB  YCTAHABIMBACTCA € YHETOM nosxkenauuit  paboTHHKOB W
TPOM3BOACTBEHHOH HEOOXOLHMOCTHIO.

5. [Moowpenue paboTHHKOB
5.1. 3a BRICOKONPO(ECCHOKATBHOE BBITIONHEHHE LOJKHOCTHBIX 0BHIAHHOCTRH, NPOLOIKUTENLHYIO W 0e3yNpedHyio
paBory, GosblUCH BKITAL B Pa3BUTHE 06pazoBaTe/bHOM CHCTEMbI PADOTHHKM 00pa3oBaTeIbHOrO Y4PEKACHUSA, €TI0
CTPYKTYPHBIX [OAPa3nencHuil 1 cykO CONPOBOMUICHNS MOTYT ObITb:
oTMeueHbl BIarogapcTseHHbIME HebMaMu, [pavMoTaMu yriparieHus 00pa30BaHHA,
Harpa)kAeHb! JEeHEHHBIMH TIPEMUSIMH; LEHHBIM NOLaPKOM;
NpeicTaBiieHbl K HarpadiaeHwo ['pamoTamy yNpasjieHus no acnam obpasoaHus, I'nasHOro ynpasieHnd
00Opa3oBaHus ¥ HaykH, [ NaBbl ropola;
[Ipe/ICTaBAEHb] K HATPAXKACHHUIO OTPACIECBbIMH 1 TOCYAAPCTBEHHBIMH HATPALAMH.
6. OTBETCTBEHHOCTE 32 HAPYLIEHHE TPYAOBOA AHCUHIITHHBI
6.1. 3a HapylieHHe TPYAOBOH HUCUMIUIMHEL AAMHHHCTPALHA 00pa30BATENLHOTO YUPCKACHHA IPHMEHAST CACIYIOWME
AMCUMIDIMHAPHBIC B3bICKAHMSA:
3gMeuanme;
BBITOBOP!
YBOABLHEHHE 10 COOTBETCTBYIGLLHIM OCHOBAHHAM.
6.2. He lelinl(ElE']‘CFl leHMBHEHHC OWUCUHIUIMHAPHOTO BALICKAHMA., €CHH!
He [0y4eHo NMcbMeHHOe ofbAcHeHne paboTHHKA WM HC COCTABACH aKT npu orkase paboThuka 1aTh
[MHCLMEHHOE OOBLACHCHHE,
co BpeMcHH 00HApYKEHHs NPOCTYNKa NPOLUIo Gonee | mecsla (He cuwras BpemeHH Gole3nn padoTHUKa,
npebbiBaHMs B OTNYCKE, 8 TAKKE BPEMEHH, HEOBXOAMMOrG Ha Y4eT MHEHWs [PEACTABMTENBLHOrO Oprand
paboTHHKOB).
6.3. 3a Kayk bl AMCLMILIMHAPHDIH IPOCTYNOK PUMEHSETCS TONBKO 0AHO IHCUHINIMHAPHOE B3bICKAHHE.

6.4. [Npukas o anM‘“é'HcHHM AHCLMIAHHAPHOTO B3bicKanus obbasnserca padoTHHKY B TeueHue Tpex JHed nocne ero
BLIHECEHWA [0 paclyCKy, B CIy4aeT OTKd3d pabOTHKUKA [OANUCATD yKazaHHbIA [PHKA3  COCTABJACTCA
COOTBETCTBYIOLIHH aKT.

6.5. PaGOTHHEK, MOABEPrUIIMACA IMCUMIUIMHAPHOMY B3BICKAHHIO, CHUTAETCS HE MMEIOLLMM ero, eclii B TeUeHUe roaa co
AHA NPHMEHEHHS B3bICKAHHA He MOLBeprajics HOBOMY JUCUMITIHHAPHOMY B3bICKAHHIO. JIMCUMIVIMHAPHOE B3bICKAHKE
CHMM@ETCsl [0 Xojaraictsy paloTHHKA, €ro  HEMOCPENCTBEHHOTO  PYKOBOLNTENR, fpeicTaBUTENbHOIO OpraHa
pabOTHHKOB 1 110 HHHLMATUBE aAMHHHCTPALHN 00pazoBaTeIbHOTD YHPCHUICHHMS.




7. OTBETCTBEHHOCTDL 33 HAPYLICHHE TPYA0BOH AHCUHILIHHBL

7.1. HapyweHue TpyAOBOH AMCUMIIMHLL, T. € HEHCHOMHEHWE HIM HEHAWICHKAEE HCHOAHEHHE NO BHHE
paGoTHHKa 00A3aHHOCTEN, BO3JIOIKCHHBIX HA HEro TPYAOBLIM AOrOBOPOM, Yerapom 00pasosaTeibHOrO yUPEWASHN,
HacTosmwnMd  [Ipasunamu, TunossiM nonoxeHuem 06  00weobpasoBaTesibHOM  YYPEKIAEHHH, LONKHOCTHBIMH
MHCTPYKIHAMH, KOMNEKTHBHLIM JOMOBOPOM BileueT 33 cOGOMH NPUMEHEHHE MEP AUCUHIIRHAPHOTO Wi 001EeCTBEHHOTO
BO3AEHCTBYSL, @ TAKIKE MPHMEHEHHE HHBIX Mep, NPeAYCMOTPEHHBIX AeHCTBYIOLIWM 3aKOHOAATE1LCTBOM.

72 3a HapylieHue TPYZOBOH IMCLMIUTHHBL AAMHEHCTPALNS 00pa3oBaTe/bHONO YUPCKACHUA Hanaraet
Cleoyune JHCHHUITUIHHAPHBIC B3BICKAHHA!

a) 3aMevaHue;

0) BBIIOBOP;

B) YBOIIbHEHHE T10 COOTBETCTBYIOUIHM OCHOBAHHAM,

7.3. JUCLMIUTMHAPHbIE B3BICKAHNS HANAraKTCA TOJBKO PYKOBOAMTENEM 00PA30BATENLHOIC YUPEKACHHA.

7.4, AIMUHHCTpauus 00pa3oBaTe/lbHOTO YYPEKACHHA WMEET MPAaBO BMCCTO HANOKEHMA AMCUMIIHHAPHOTO
B3bICKAHUA NeEpenaTh BOMpoC O HapyueHnH 'I‘pyIlC‘BOljl JAMCUHITIMHBL HA ])Z\CCMOT]JBP-i HE TPYAOBOTO KOJMIeKTHRA.

7.5. 70 HaNOKEHMs BIBICKAHMS OT HapyLITens TPYAOBOH AMCUMIIMHBL AOMKHB ObiTh 3aTpeGoBaHbl
ofbscHeHHS B nucbMeHHOl Gopme. OTkas paboTHHKA 1aTh 0OLACHEHH HE ABAAETCS OCHOBAHMEM LA HE HAJNOKEHHA
AMCLMIUIMHAPHOTO B3bICkanus. B aToM ciyuae coctaBnaetes akT 06 oTkase paBoTHHKA AaTh NMHCLMEHHOE 0DBACHEHKE,

7.6. JUCUMTIAHMHAPHAIE B3LICKAHHS HAIaraloTcs aiMHHHCTPaLMER HENOCPEACTBEHHO nocie oﬁnapvmehua
POCTYITKA, HO HE NO3IHEE OMHOTO MECsA CO AHA ero 00HAPYIKEHHA, HE CUNTAs BPEMEHH fonesnn uau npedbiBaHua
paloTHUKA B OTITYCKE.

7.7. MHMCLUMILIMHAPHOE B3BICKAHME HE MOXET ObITb HANOKEHO NOCNE WECTH MECAUSH, NPOLENINX €O OHA
COBEpLICHMA [IPOCTYTIKA. B yKasaHHbie CPOKH HE BKIOUALTCA BPEMI NPOH3BOACTEA 110 YTONOBHOMY AeAY.

7.8. JIMCLUMIUIMHADHOE PACCIeNOBAHME HADYIIEHWH MEAaroruyecknm paboTHHKOM o0pa3zoBaTebHOTO
YUpEKAEHHA HOPM NPOodECCHOHANBHOIO NOBEASHH WHIM YCTaBa MOKET GbiTh NPOBEAEHO TONBKO MO NOCTYNHBILEH
Ha wuero wanoGe, nomaHHOW B nuceMeHHoll Gopme. Konus oxanobul  poikHa  GbITh  nepenana  AaHHOMY
MeAArorHueckoMy pabOTHHKY.

7.9. Xox JHCUMILIMHAPHOTO PACC/EA0BAHNA M IPUHATLIC N0 €T0 Pe3yNbTaTaM PeILeHHS ! VIOF)'T GbiTh NpeaHbl
FIACHOCTH TONBKO C COTIACHS 3aHHTEPECOBAHHOIO NEAAr0IHHECKOro paboTHUKA.

7.10. 3a KaI0e HAPYLIEHHE TPYLOBOH AUCLHNIMHDLI MOKET ObITE HANIOWEHO TOJIBKO OAHO AMCUMIVIHHAPHOEC
p3bicKkaHue. [Ipu 3TOM OOJKHE! YUHTBIBATBCA TAMECTb COBEPLUEHHOTO MPOCTYIKY, 00CTOATENLCTBA, NPH KOTOPBIX OH
COBEpIIEH, NpeAIlecTBYIOLIas padoTa 1 MOBELCHHE PabOTHHKA.

7.11. Tlpukas © HAIOKEHWM JUCLMIUTHHADHOrO B3LICKAHMA C YKA3aHMEM MOTHBOB E€ro  MpUMEHEHWA
oGbaBAseTcs PaGOTHHUKY, TOBEPTHYTOMY B3BICKAHMIO, MO PACIMCKY B TPEXAHCBHbIA Cpok. [lpukas aosoanTes A0
CBeAEHHs PabOTHHKOB YUPEKICHHS B CIIYUasX HEOOXOMMMOCTH 3ALLUUTBI TIPAB M HHTCPECOB YHALLHUXCA.

7.12. Ecnu B TeYeHHe FOMA €O JHS HANOKEHUs ANCUMIIMHAPHOTO B3biCKaHia Ha PadOTHUKA HE HANaranoch
HOBOE NHCUHMIUIMHAPHOE BILICKAHKWE, TO OH CHHUTACTCA HE NOABEPIragil M AHCLLHITI HMHAPHOMY B3bICKAHHIO,

7.13.  AamuHucrpaika 00pasosaTebHOIO YUPSHACHHA 110 CBOCH HHUIMATHBE HAH 110 npockde camoro
padoTHHKA, XOUATANCTRY BLIBOPHOrO NPO(MCOIIHONO Opraka PadoTHIKOR OOPAIOBATENILHOIO YUPEKACHUR HMEET
TPABO CHATH B3LICKAHME 10 UCTEUEHMA MONA CO [IHS €0 NPUMEHEHM.

7.14. B TeueHue cpoka ASHCTBUA OHCUMILIMHAPHOIO B3bICKAHMA MEPbI MOOIUIPEHHA, YKA3aHHBIC B HACTORLLAX
[pasuiax, Kk pabOTHHKY HE NPHMEHSIOTCS.

8. 3akITIOUUTEILHBIE NOJIOKEHU

8.1. [lpaBuia BHYTPEHHEro TPYLOBOrO pAacriopsika YTBEPKIAIOTC PYKOBOAMTENEM OOpa3oBaTE]bHONO
YUPEACIEHNA ¢ YHETOM MHEHHS BBIGOPHOTO NPO(GCOI0ZHONO OpraHa 08pa3oBaTe/IbHOro yUpeKACHHA.

8.2. C TlpaBunamy BHYTPEHHEr0 TPYLOBOrO pacnopsiaxa 00pasoBaTe/ibHONO YUpeKACHHA NOJIKCH ObITh
O3HAKOMJIEH KaxIpI} pabOTHUK BHOBbL MOCTYNarIui Ka paboTy B 0011e00pas0BaTENbHOC YUPEKICHHE, NOL PACTHCKY
JI0 HAYANa BbIIIOJIHEHHS €r0 TPYL0BbIX 005M3aHHOCTEH.

8.3. Bxsemmuap [TpaBus BLIBELIMBAETCA B YUUTE/IbCKOW KOMHATE HJIM HA BHIHOM 00LIELOCTYTHOM MECTE
00pa3oBaTE/IbHOIO YUPEHKIACHIUA.
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