le/IJ'IO)KeHI/Ie 8. I/IHCprKTI/lBHl)Ie MaTepuaJbl AJs JIHII, [TPHUBJJICKACMbIX
K IMPOBEACHUIO UTOTOBOI'0 COYMHECHUA (I/I3JIO)KeHI/ISI)

1. UacTpykums 1J51 PyKOBOJAUTEJIA 00pa30BaTeIbHOM OpraHu3amumn

Ha sTane noAroroBKu K NpoBeeHUI0 UTOTOBOT0 COYMHEHUS (M3J105KEHUS)

PykoBoguTenp MOMKEH O3HAKOMUTHCS C HOPMATUBHBIMHM IPABOBBIMH JOKYMEHTaMH,
periaMeHTUPYIOIIMMHU TPOBEACHUE UTOTOBOTO COUMHEHUS (M3II0KEHUS):

MOPSAIKOM TPOBEJEHUS HTOTOBOIO COUYMHEHHUS (M3JI0KEHUs) Ha TEPPUTOpUU CYyOBEKTa
Poccuiickoit ®enepanun, onpeaenennsim OVB;

METOAMYECKUMH MartepuaiaMu PocoOpHan3opa, peKOMEHAYEMBIMH K HCIOJIb30BaHUIO
MIPU OpPTraHU3alMK U TPOBEICHUN UTOTOBOTO COUYMHEHUS (M3JI0KECHHS);

WHCTPYKLUEH, ONpeNeNstonel mopsgok padoThl  PYKOBOIUTENS  0Opa3oBaTelbHOU
OpraHu3aliy, a TaKKe WHCTPYKIUSIMH, OMPEACISIONIMMHU MOPSAOK pabOTHl JUIl, MPUBIEKAEMBIX
K IIPOBEICHUIO UTOTOBOT'O COUMHEHUS (M3II0KEHHUS );

MpaBWJIAMHU 3aMOJTHEHHS OJJAHKOB UTOTOBOTO COYMHEHUS (M3JI0KECHHS).

B nensx mpoBeaeHUs UTOTOBOTO COUMHEHHS (M3JI0KEHUS) He MO3/Hee YeM 3a JBe Helesu
10 HA4YaJIa NMPOBeJeHUs UTOTOBOI0 COYMHEHMsI (M3J102KeHHMsI) PYKOBOJIUTEIIO 00pa3oBaTeIbHON
OpraHu3aIui He0OX0IUMO:

OpraHU30BaTh PETUCTPALMIO O0YYAIOIIUXCS, IKCTEPHOB ISl yYACTUSI B UTOTOBOM COUYMHEHUU
(M370’KEHNH) B COOTBETCTBUU C UX 3asBIICHUSIMU;

OTIpEICIUTh M3MEHEHHUs TEKYIEro paclucaHus 3aHATUH 00pa30BaTEeNbHON OpraHU3alluu
B JIHU MIPOBEAECHUSI UTOMOBOTO COUYMHEHHUS (U3J10KEHHUS);

Mo/ TOJAMKUCh O3HAKOMHUTH CIEIUATUCTOB, MPHUBICKAEMBIX K TPOBEACHHUIO M IPOBEPKE
WUTOTOBOTO COYMHEHUS (M3JI0KEHHUsI), O TOPSAJAKE MPOBEACHUS U MPOBEPKH UTOTOBOTO COUYMHEHMS
(m3mokeHMs) Ha TeppuTOopuu cyobekTa Poccuiickoit denepanmu, onpeneincaaom OUB, a Taxke
W3JI0)KEHHOM B METOAMYECKHX Matepuanax PocoOpHam3opa, peKOMEHIYEMBIX K HCIOJIb30BaHUIO
MIPU OpraHU3aIMU U MPOBEJICHUN UTOTOBOTO COUMHEHUS (M3TI0KEHUS);

OpraHn30BaTh O3HAKOMJICHHE OOYYAIOMIMXCS M MX POAUTENCH (3aKOHHBIX MpEICTaBUTEINICH)
c [TamaTKO#1 O OpsiAKE MPOBEAEHUS UTOMOBOTO COUMHEHUS (M310xeHus) (cm. [Ipunoxenue 5).

He no3aHee yem 3a 1eHb 10 NPOBeICHUS HTOTOBOI0 COUYMHEHUS (M3JI02KEHHS):

MIPOBECTH MTPOBEPKY TOTOBHOCTH 00pa30BaTEIbHON OpraHU3AIMU K MPOBEICHUIO UTOTOBOTO
COUMHEHHUS (M3JI0KEHHUS):

OTIpPEICIUTh HEOOXOJUMOE KOJIMYECTBO y4eOHBIX KaOWHETOB B 00pa3oBaTebHON
OpraHu3aIuu sl TPOBEJACHUS UTOTOBOTO COYMHEHHUS (M3JI0KEHHsI) U PACIPEIeIUTh MEXIAY HUMHU
YYaCTHUKOB HMTOTOBOTO COYMHEHHUS (M3JIOKEHHs) B Mpou3BONIBHOM Topsnake (dhopma MC-04
«CIUCOK yYaCTHHMKOB HTOTOBOro counHeHus (u3noxkenus) B OO (MecTe mpoBeleHHUs)»), HpH
pacrpeieICHIH yYaCTHUKOB UTOTOBOTO M3JIOKEHUS HEOOXOIUMO YUECTh, YTO YIYACTHUKH, KOTOPHIM
TeKCT JJIsl W3J0KEHHS BbImaeTcss Ha 40 MUHYT IJIs YTCHMsI, JOJDKHBI OBITH pacmpeiefieHbl B
OTJIENbHBIA y4EeOHBI KAOWHET Il MPOBEJCHHUS HTOTOBOTO W3JIOKeHHs. Kareropumiecku He
PEKOMEHIYeTCs paclpeesiTh YYaCTHUKOB UTOTOBOT'O M3JI0KEHHSI, KOTOPBIM TEKCT VISl U3JI0KEHUS
BbIJaeTCs JyUis uTeHus Ha 40 MUHYT, B OWH Y4eOHBIN KaOWHET BMECTE C YYaCTHUKaAMU UTOTOBOTO
W3JI0KEHUS, KOTOPBIM TEKCT MAJII WTOrOBOTO H3JI0KEHUSI 3aUMTHIBACTCS UYJICHOM KOMHUCCUU IIO
MIPOBEACHUIO UTOTOBOTO COUMHEHUS (M3TI0KEHUS);

NPOBEPUTH HAIMYUE MECTA JIJIsl XpaHEHUs JIMYHBIX Belllel yYaCTHUKOB UTOTOBOTO COUMHEHUS
(M3710%KeHUS ), KOTOPOE MOKET OBITh OPraHU30BAaHO B yUeOHOM KaOHMHETe, T/ie TPOBOJUTCS UTOTOBOE
COUMHEHHE (U3JI0KEHUE);
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OpPraHM30BaTh  MPOBEPKY  pabOTOCIIOCOOHOCTH  TEXHHYECKHUX  CPEIACTB,  CPEICTB
BUJICOHAONIOZICHUST B Y4YeOHBIX KaOuWHeTax (B ciydae, €CIM CpeAcTBa BHUICOHAOIIOICHUS
YCTaHOBJIEHBI);

IPOBEPUTH HAJTMYKME YACOB, HAXOASIIMUXCS B MOJI€ 3pEHUSI YYACTHUKOB, B KaKJIOM KaOUHETe,
C IPOBEJICHHEM IIPOBEPKHU UX pabOTOCTIOCOOHOCTH;

MOJTOTOBUTh YEPHOBUKH Ha KaXKJOTO YYACTHHKA HMTOTOBOIO COYMHEHHUS (M3JIOKECHMUS)
(MMHMMaJIBHOE KOJIMYECTBO — JBA JIUCTA), & TAK)KE JOMOJIHUTEIbHbIE YEPHOBUKU;

NOJArOTOBUTh B HEOOXOAMMOM KOJMYECTBE MHCTPYKIHUH JJIsi YYaCTHUKOB HTOTOBOIO
COuMHEHUs! (MBJIOKEHHUS), 3aUUTHIBAEMBbIE YJECHOM KOMHCCHUHM IO TIPOBEIEHUIO HTOrOBOTO
COUMHEHUS (M3JI0KEHHS) B yueOHOM KaOWHeTe Iepe]l HauajaoM MPOBEJACHUSI UTOTOBOTO COYMHEHUS
(u3n0xeHus) (0AHA UHCTPYKIMS HA OJUH yueOHbli kabuHneT) (cM. [lpunoxenue 7);

MOATOTOBUTh HMHCTPYKIMH JJii YYaCTHUKOB HMTOTOBOTO COYMHEHUS  (M3JIOKEHUS)
(Ha kaxxaoro ydyactHuka) (cMm. [Ipunoxenus 1, 2);

oOecreunTh nevarb OJaHKOB UTOTOBOIO COUYMHEHHMS (M3JIOKEHHS) M OTYETHBIX (OpM s
MPOBEACHUSI WUTOTOBOTO COYHMHEHUsS (WM3JIOkKEHUs) (B clydae TeyaTd B 0Opa3oBaTebHOU
OpraHM3aIui) WIH MOJy4yeHUe OJIAHKOB MTOTOBOTO COYMHEHUS (M3JIOKEHHUSA) U OTYETHBIX (opM
(B ciy4ae moJiy4eHusl B MecTax, onpeneneHHbix OVB);

OpraHu30BaTh OO0ECHEeUYeHWE YYaCTHHUKOB MTOrOBOI'O COYMHEHHUS opdorpapuyecKkuMu
CJIOBapsIMHU, YYaCTHHUKOB UTOTOBOTO U3JIOKEHHS — OpPorparuuecKuMu 1 TOJIKOBBIMHU CIIOBAPSMU;

o0ecreynTh HaMYMe HEOOXOJUMBIX TEXHMUYECKHUX CPEJICTB, MO3BOJISIIONIMX OCYIIECTBUTH
ayJuo03aluch YCTHBIX OTBETOB B Cllydae CAauyd UTOTOBOTO COYMHEHUS (M3JI0KEHHS) YYaCTHUKOM
COUMHEHUs (M3J0KEHUs1) B YCTHOM (opme (Harmpumep, KOMIIBIOTEpP, OCHAIEHHBI MHKPO(OHOM,
TUKTO(OH).

B nenb npoBeneHNsi MTOrOBOI0 COMMHEHUS (M3J10K€HUN) PYKOBOAUTEIb 00513aH:

NPOBEPUTH TOTOBHOCTh YYEOHbIX KAaOWHETOB K TMPOBEACHHI0 MTOrOBOIO COYMHEHUS
(U310XKEHUSA);

MPOBECTH HWHCTPYKTAXX JIUI, MPUBIEKAEMBIX K IPOBEACHUIO MTONOBOTO COYMHEHUS
(M3710%KeHus), 0 MOPSAAKY U MPOLIeype MPOBEACHNUS UTOITOBOI'O COUNHEHNUS (M3I0KEHNUS):

pacupeleanTh YJ€HOB KOMHUCCHUU MO TMPOBEACHUI0 HTOTOBOTO COUYMHEHHUS (M3JI0KEHUS)
10 yu4eOHBIM KaOHWHETaM;

o0ecreunTh BXOJ YYaCTHHUKOB HTOTOBOTO COUMHEHHS (M3JI0KEHHSA) B 00pa30BaTENbHYIO
opranu3anuio HaunHas ¢ 09:00 Mo MecTHOMY BpEMEHH.

Boigath uneHaM KOMHCCHH 110 TPOBEACHUIO UTOTOBOTO COUYMHEHUS (M3JI0KEHUS):

MHCTPYKUUHU JJI1 YYaCTHUKOB UTOTOBOTO COYMHEHHUsS (M3JI0KEHUS), 3aUUTHIBAEMbIE YJICHOM
KOMHUCCHUH TIO TIPOBEJICHHIO WTOTOBOTO COYMHEHHMS (M3J0KECHHS) B y4eOHOM KaOWHETe mepen
HayaJioM MPOBEJECHHUS UTOTOBOIO COUMHEHHUS (M3JI0KeHHs) (0JIHA MHCTPYKLMS HA OAWH KaOWHET);

WHCTPYKIUHU JIJI1 YYACTHUKOB UTOTOBOTO COUYMHEHUS (M3JI0OXKEHHUS) (Ha Ka)XXJIO0r0 y4acTHUKA
OTJIETIbHO);

OJJaHKU UTOTOBOTO COUYMHEHUS (M3JI0KEHNU);

YepHOBUKH (2 TUCTA HA OJHOTO YYaCTHHKA UTOIOBOI'O COUMHEHUS (M3TI0KEHNU);

OTYeTHBIC (POPMBI JISI POBEJACHUSI UTOTOBOT'O COYMHEHUS (M3TI0KEHHUS );

opdorpaduueckue cioBapu A YYaCTHUKOB HUTOTOBOTO counHeHUs (opdorpaduueckue u
TOJIKOBBIE CJIOBAPH /JI1 YUaCTHUKOB M3JI0KECHHUS).

Jlate ykazaHue TexHuuyeckomy creuuanucty B 09:45 noayduTe TEMBI COYMHEHHUS
B COOTBETCTBUM C MHCTPYKIMEH IJIsI TEXHUUECKOTO CIEHUATUCTA MO0 MOJYYECHUI0 KOMIUIEKTOB TEM
uToroBoro counHenus (cm. [punoxenue 6).

Haunnas ¢ 09:45 mo MecTHOMY BpEMEHHM BbIJaTh 4YJI€HAM KOMHCCHM IO TMPOBEIACHUIO
WUTOTOBOTO COYMHEHUS (M3JIOKECHHS) TEMbl COUYMHECHHUSI (TEMbl COYMHEHUSI MOTYT OBITh pacriedaTaHbl
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Ha KaXJOTO Yy4YaCTHMKA WM pa3MemeHbl Ha J0cKe (MHGOPMAIMOHHOM CTEHAE), TEKCTHI
TUTSL U3JI0KEHMUSL.

IIpoBeaeHne UTOrOBOro COYUHEHMs (M3JI0KEHUS)

Ha stane npoBeneHus UTOrOBOTO COUMHEHUS (M3JI05KEHUS) PYKOBOAUTEb!

oOecrieunBaeT KOHTPOJIb IIPOBEJICHUS UTOTOBOTO COUMHEHUS (M3MOXKEHMSN)
B 00pa3oBaTeIbHON OpraHu3allly;

paccmaTtpuBaeT MHGPOPMALMIO, TOJYYEHHYIO OT YJEHOB KOMHUCCHU IO THPOBEACHUIO
UTOTOBOTO COYMHEHUS (M3JIOKEHUS), ACKYPHBIX M HMHBIX JIMI[ O HAPYIICHUSX, BBISIBICHHBIX
IpU MPOBEIEHUHM HTOTOBOIO COUYMHEHHUS (M3JI0OKEHHS), TPUHUMAET MEPHI MO MPOTHBOJECHCTBUIO
HapyUICHUSIM YCTAaHOBJIEHHOTO TIOpPSAJIKA TPOBEJACHUS WTOTOBOTO COYMHEHHUS (M3JIOKEHUS),
B TOM YMCJI€ OPIaHU3yET IPOBEIECHUE MPOBEPOK MO (PaKTaM HAPYIIEHHs] YCTAHOBJIEHHOTO MOpsIIKa
MIPOBEACHUSI UTOTOBOTO COUMHEHHUS (M3JI0KECHHUS);

B Cly4yae yrpo3bl BO3HUKHOBEHHUsI YpPE3BbIYAMHON CHUTyalluM [PUHUMAET peUIeHue
O IMEpeHoce NPOBEIEHUST UTOTOBOIO COYMHEHMS (M3JI0KEHHs]) B APYroe MECTO IPOBEIEHUs
WIM HAa JpYrol JeHb, NPEIyCMOTPEHHBIH pacHUCaHHUEM NPOBEJEHUS HTOTOBOTO COYMHEHUS
(m3noxenusi) (mo cornacoBanuto ¢ ONB). PykoBomutens 00pa3oBaTenbHON OpraHu3aluu
OMOBEIIAET BCEX YYACTHUKOB O BPEMEHU U MECTE MMOBTOPHOTO MPOBEACHUS UTOTOBOIO COYMHEHUS
(M3TOKEHMS).

3aBepiieHre HTOTOBOT0 COYMHEHUS (M3J10KEHUA)

[To oKOHYaHMH UTOTOBOTO COUMHEHUS (M3JI0KEHUs) pYKOBOAUTEb:

NPUHUMAET Yy WICHOB KOMMCCHM IO IPOBEJACHHUIO UTOTOBOTO COYMHEHUS (U3JI0KEHUS)
OJIaHKU perucTparuy, OJaHKWA 3aMUCH (JIOMOJHUTENIbHBIC ONIAHKU 3alUCH), YEPHOBUKH, a TaKKE
oT4YeTHBIC (DOPMBI JJI IPOBEACHUS UTOTOBOTO COUMHEHUS (M3TI0KEHUS);

nepeiaeT TEXHUYECKOMY CHEIHAMCTY OPUTHHAIIBI OJJAHKOB PETHCTPAIlMU U OJIAHKOB 3aITUCH
(IOMONMHUTENbHBIX ~ OJIAHKOB  3alMCH) YYaCTHUKOB MTOrOBOI'O  COYMHEHHUS  (M3JI0KEHMS)
JUISL OCYIIECTBICHNS KOTTMPOBAHUS

oOecrieynMBaeT HAJEKHOE XpaHEHHWE OpPUTHHAIOB OJAHKOB HMTOTOBOIO  COYMHEHUS
(n3nmokeHus) 10 MOMEHTa ux HampasieHus B PLIOU;

oOecrieynBaeT y4yeT OJIAHKOB MTOTOBOI'O COYMHEHMS (M3JI0KEHHUS) C BHECEHHON OTMETKOMU
Bnoina «He 3aBepuminy wmm  «YpaneH», NOATBEPXKIACHHOW IMOAINUCHIO 4YI€HA KOMHUCCHUH
IO MPOBEJICHUIO UTOTOBOTO COUMHEHUs (KU3N0xkeHus ), BMecte ¢ popmoit UC-08 «AkT 0 qocpouHom
3aBEPIICHUN HAMHCAaHUS WTOTOBOTO COUYMHEHHUS (M3JI0KEHMS) MO YBOKUTEIbHBIM MPUUYUHAMY)
umu  popmoirt MMC-09 «Axt 00 ynaneHWHM Y4YaCTHUKA MTOTOBOTO COYMHEHUS (M3JIOKEHUS)Y
JUISL TIOCTEAYIOMIETO JOMYCKa YYaCTHUKOB, HE 3aBEPIIMBIIMX HAMKWCAHHE WUTOrOBOTO COUYMHEHUS
(M3MOKEHMS) TIO YBaXXUTEIBHBIM MPUYMHAM, a TaKKe€ YYaCTHHKOB, YIAJICHHBIX C HTOTOBOTO
COUYMHEHUS (M3JIOKEHHS) 3a HapylleHue TpeOOBaHMI, K MOBTOPHOM claye MTOTOBOTO COYMHEHHS
(M310XKEeHUs) B TEKYIIEM Yy4eOHOM TrO/1y B JIOTIOJIHUTEIbHBIC JIATHI.

Ha 3rane npoBepKu HTOroBOro COYMHEHHUs (U3J10KEHUSA):

oOecreynBaeT HEOOXOJIMMBIMU TEXHUYECKUMHU CPEACTBAMH (KCEPOKC, CKaHep, KOMIIbIOTEp
C BO3MOKHOCTBIO BbIXOJla B ceTh «VIHTepHeT», a Takke C YCTAaHOBJIEHHBIMHM Ha HEro
CHELUATM3UPOBAHHBIMU TIPOrPaMMaMH, T[O3BOJISIIOIIUMU aBTOMATHUYECKU MPOBEPSATH TEKCThI
Ha HAJIMYUE 3aUMCTBOBAHUN M [p.) DSKCHEPTOB MJIsI OCYIIECTBJICHHSI MPOBEPKH W OLICHUBAHUS
UTOTOBOTO COYMHEHUS (M3I0KEHUS);

OPUHUMAET peHIeHHe O HEOOXOIUMOCTH BO3JOXKEHHS HAa TEXHHYECKOTO CIIeHAINCTa
0053aHHOCTH TIO OCYIIECTBICHHUIO NMPOBEPKU COOIIOACHUS YYACTHHUKAMH HWTOTOBOTO COUYMHEHHS

11 . .

KommpoBanue OJaHKOB MTOTOBOTO COYHMHEHUsS (M3JIOKEHHWs) C BHECEHHOW B OJIAHK PETUCTPAIUA OTMETKOH «X»
B noste «He 3akonumm» («YpaneH»), NOATBEPKISHHOW MOAMUCHI0 YICHA KOMHCCHHU IO MPOBEICHUI0 UTOTOBOTO COYMHEHUS
(M3M0XKEHMST), HE TIPOM3BOIUTCS, TIPOBEPKA TAKMX COUNHEHUH (M3TI0’KEHUH) HE OCYIIECTBIISETCS.
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(m3noxxkenusi) TpeboBanust Ne 2 «CaMOCTOSITEIBHOCTh HAMWCAHUS WTOTOBOIO COYMHEHUS
(M37T05KEHHs)» B COOTBETCTBHH C IIOPSIKOM, onpeereHasiM OUB'2;

B Cllyyae CJJayd UTOTOBOTO COYMHEHUS (M3JI0KEHUS) YYaCTHUKOM COYMHEHHS (M3JI0KEHUS)
B YCTHOM (pOpME OCYIIECTBIISIET KOHTPOJIb BHECEHHSI B OJIaHK pErucTpaluy YKa3aHHOIO y4acTHHUKA
WUTOTOBOTO COUYMHEHUs (M3JI0KEHUS) OTMETKH «X» B mnosie «B ycTHON Qopmey, moaTBepk1eHHON
MOJANMUCHIO  YJeHa KOMHCCHMM TIO TPOBEJACHUI0 HMTOrOBOIO  COYMHEHHMS  (M3JI0KEHUs),
JUISL TIOCTIEAYIONIEH KOPPEeKTHOM 00pabOTKM U MPOBEpPKH OJAHKOB HWTOTOBOTO COYMHEHUS
(M3MOXKEHMS) TAKOTO YYaCTHHUKA;

o0ecreynBaeT MPOBEPKY U OIICHUBAHUE UTOTOBOTO COUYMHEHUS (M3TI0KEHUS) B COOTBETCTBUU
C KpUTEpUSIMH OLICHMBAHHUs B YCTAHOBJICHHBIE CPOKH (IPOBEpPKA JOJKHA 3aBEPIIUTHCS B CPOKH,
yCTaHOBJIEHHbIE TyHKTOM 29 [lopsaka);

obecrieunBaeT JOCTaBKY OPUTHMHAIOB OJAHKOB HTOTOBOTO COYMHEHHUS (HM3JI0KECHUS)
YYaCTHUKOB UTOTOBOTO COUYMHEHMS (M3JI0)KEHUS1) C BHECEHHBIMM B HUX pPE3yJbTaTaMU IMPOBEPKU
10 KPUTEPHUSIM OLICHUBAHUSI U OLICHKHU («3aueT»/ «He3adeT»), B TOM YHUCJIe OPUTHHAIBI OJIaHKOB
UTOTOBOTO COYMHEHUS (M3JI0KEHUs1) C BHeceHHOW oTMmeTkodM «X» B mons «He 3akoH4mn»
«Y nanen», NOATBEPKIACHHOW MOJIMUCHIO YlI€HAa KOMHCCUHU MO IPOBEACHUIO UTOTOBOTO COYMHEHUS
(m3noxenusi), B PLHOU nns mocnenyromeit o6paboTku (32 HUCKIIOYEHHEM 00pa30BaTeNbHBIX
OpraHu3alnui, B KOTOPbIX NMPOBOJUTCS CKAHUPOBAHUE OPUTMHAIOB OJAHKOB UTOTOBBIX COYMHEHMM
(M3110KEHMIT) ITOCIIe TPOBEICHUS TPOBEPKHU U OLIEHUBAHUS IKCIIEPTaAMHU).

PykoBomutens oOpa3oBaTeNIbHONM OpraHW3allid MPHUCYTCTBYET TMPU  OCYIIECTBICHUU
TEXHUYECKUM CIELHUATMCTOM CKaHUPOBAaHUSA OpWUrMHANAa OJIAHKOB MTOTOBOIO  COUYMHEHUS
(M3710%eHus1) ToCe MPOBEAEHUS MTPOBEPKHU M OLIEHWBAHUS HKCIEPTAMH, B TOM YHUCIIE OPUTHMHAJIOB
0JIaHKOB UTOTOBOTO COYMHEHUS (M3JIOKEHHS) C BHECEHHOM OTMETKOM «X» B mois «He 3akoHumm»
Wi «YJaneH», NOATBEPKACHHOM IMOANMCHI0 WIEHA KOMHUCCHM M0 IPOBEAECHHUIO HUTOTOBOTO
counHeHus: (u3noxeHus). CKAHUPOBAHUIO MOJAJEKAT BCE BBbIJAHHBIE YYaCTHUKAM OJIaHKHU
UTOTOBOTO COYMHEHHUs (M3JI0KEHHs), B TOM 4HCIe He3amnojJHeHHble. OTCKaHUpPOBaHHBIE
n300pakeHus: OJIAaHKOB  WTOTOBOrO  couumHeHus (u3nokeHus) mnepenarotcss B PLIOU,
YIOJHOMOYEHHYIO OPTaHU3ALHIO0 JUIs TOCeNytonieil 00paboTKu.

2. UHCcTpYKIMSA ISl TEXHUYECKOT0 CIEeIHAJTUCTA NPU MPOBEAeHUN UTOT0OBOT0
COUYMHEHUS (U3JI0KECHUA)

He no3aHee yeM 3a JeHb /10 Ha4aJjia NMPOBeJleHUs] HTOTOBOIO COYMHEHUs (M3JI0KEeHUsI)
TeXHUYECKUH CIenHaJIucT 0053aH:

HNOJATOTOBUTh W TPOU3BECTH TMPOBEPKY pPabOTOCTIOCOOHOCTH TEXHUYECKHX CPENCTB
B BBIJICJIECHHOM IIOMEIEHUU.

JlaHHO€ moMeleHne JOMKHO ObITh 000PYI0BAHO CIAEAYIOIUMU TEXHUYECKUMHU CPEICTBAMMU:

Tene(pOHHOM CBA3BIO; IPUHTEPOM;

KOIIMPOBAJILHBIM aIIIapaToOM (CKaHEPOM);

NEPCOHAIBHBIM KOMIIBIOTEPOM, MOJKIIOUEHHBIM K ceTu «VHTepHeT», Uil NOoJdydyeHus
KOMIUIEKTOB T€M UTOIOBOI'O COUMHEHHUS (TEKCTOB AJI1 UTOTOBOTO M3JI0KEHUS).

Opranu3oBarh neyaTb OJAHKOB HTOTOBOTO COUYMHEHHS (M3JIOKEHUS) U OTUYETHBIX (PopM
IUIS TIPOBEJICHHUSI UTOTOBOTO COYMHEHUS (M3J0XKEeHHs) (B CiIydae medatd ux B 0Opa3oBaTeIbHOMN
OopraHu3aIum).

2 B ciyuae NpHHSTHS COOTBETCTBYIOIIErO PEUICHHS K SKCIEPTY MOCTYIAIOT HTOTOBBIE COYMHEHHS (HM3JI0KCHHS),
NpOIIEIINe TMPOBEPKY Ha BbIMoNHeHHEe TpeboBaHus Ne 2 «CaMOCTOSTENbHOCTh HAMMCAHUS HWTOTOBOTO COYHMHEHUSI
(M3ITOXKECHHST )».
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KonupoBanue 01aHKOB UTOTOBOTO COYMHEHWS (M3JI0KEHUS) IPH HEXBATKE paclieuaTaHHBIX
OJJaHKOB HTOTOBOTO COYMHEHHUS (M3JIOKEHHs]) B MeECTaX IPOBEJCHHUS MTOTOBOIO COYMHEHHUS
(u3M0XeHUs1) 3alpelieHo, TaK Kak Bce OJaHKM MMEIOT  YHUKaJdbHBIM KO  paboThI
Y pacleyaThIBAIOTCS IOCPEACTBOM CIIELUATIU3UPOBAHHOIO IPOrPAMMHOTO 00ECTIEUEHHS.

B neHb npoBeaeHHs] UTOTOBOr0 COYMHEHUS (M3/10:KEeHUSI) TEXHHUYECKOMY CHEHHATNCTY
He00XO0UMO:

B 09:45 o MecTHOMY BPEMEHHU TMOJIYYUTh TEMbl COUMHEHUSI B COOTBETCTBUU C UHCTPYKIMEH
Ul TEXHUYECKOTO CIIELMAJIUCTa IO IOJYYEHHIO KOMIUIEKTOB TEM MTOrOBOIO COYMHEHHS
(cm. IIpunoxenue 6);

Pa3MHOXHUTh HMX B HEOOXOJAMMOM KOJHMYECTBE U TMepelaTb UX PYKOBOAUTETIO (TEMbI
COUYMHEHHUS MOTYT OBITh pacliedyaTaHbl Ha KaXJOTO YYaCTHHKAa WM pPa3MEIIEHbl Ha JOCKe
(MHpOpPMALTMOHHOM CTEHJE);

TepeaTh TEKCThI IS H3T0KEHHS, PA3MHOKUB UX B HEOOXOIMMOM KOIHIECTBE ;

OKa3bIBaTh TEXHUYECKYIO MIOMOIIb PYKOBOJIUTEIIO U YJIEHAM KOMHUCCHUH TIO0 MPOBEICHUIO
HUTOTOBOT'O COYMHEHUS (U3T0KEHHUS).

Ilo oKOHYaHUM MTOrOBOT0 COYMHEHUsI (M3/10KEHHsI), a TAKKe B PAMKaX OPraHu3anuu
MPOBEPKHU UTOTOBOI0 COUYMHEHNsI (M3/105KeHU) TEXHUYECKUI CIIeNNaTUCT J0JKEeH:

MOJIFOTOBUTH M MPOU3BECTH MPOBEPKY paOOTOCIIOCOOHOCTH TEXHUUYECKUX CPEACTB (KCEPOKC,
CKaHep, KOMIBIOTEP C BO3MOXKHOCTBIO BBIX0/1a B ceTh «HTEpHETY, a TaK)Ke C YCTAaHOBJICHHBIMU Ha
HEro CHelUaM3UPOBAHHBIMHU MPOTPaMMaMH, TMO3BOJISIOIMIUMUA aBTOMATHUYECKH MPOBEPSTh TEKCTHI
Ha HaJU4he 3aMMCTBOBAHUMN U . );

NPUHATE Y PYKOBOAUTENS OpPUTHHAIBI OJIAHKOB PETUCTpAllMd W OJIAaHKOB  3aIlvCH
(IOTIONHUTEIBHBIX GIAHKOB 3aIHCH) U OCYIIECTBICHHS X KOIHPOBAHHS |

MPOU3BECTH KOMUPOBAHUE OJIAHKOB PErHCTpallid W OJIAHKOB 3amucCH (JOMOJHUTEIHHBIX
OJIaHKOB 3allKCH) JJIA Tocieayrie mpoBepku. KonupoBanue OJ1aHKOB MPOU3ZBOAUTCS C YUETOM
3anoiHeHus! OJaHKOB C JIBYX CTOPOH IPH JBYCTOPOHHEW meyaTu OjaHkoB. KomupoBaHue OaHKOB
peructpani U OJAHKOB 3alKCH MPOU3BOAUTCS TOCIEAOBATEIBHO, OJMaHK PETUCTPAMU U OJaHK
3aMMcH, JOTOJHUTENbHbIE OJaHKW 3alMCH JOJDKHBI UJITH APYT 3a Apyrom. KomupoBaHnue 6J1aHKOB
peructpanu 1 OJaHKOB 3allMCH JODKHO MPOU3BOJIUTHCA B XOpOILIEM KauecTBE, BCE CHUMBOJIBI
JIOJKHBI OBITH OTIIEUATAHBI U YUTAEMBI JJI SKCIIEPTa;

M0 TIOPYYEHHUIO PYKOBOIMUTENS OOpa30BATENbHONM OpraHuU3alld OCYIIECTBUTH MPOBEPKY
COONIOZICHUS] ~ yYaCTHUKaMU  HWTOTOBOTO  COYMHEHMsS  (M3/0XkeHus1)) TpeboBanus No 2
«CaMOCTOSITeILHOCTh ~ HalMCAHUS HWTOTOBOTO COYMHEHHS (M3JI0KEHHUS)» B  COOTBETCTBUU
¢ nopskom, onpeaeneHHsiM OVB.

[Tocne komupoBaHMsI TEXHUYECKUH CHEIUANNCT MepelaeT PYKOBOJUTENO 00pa3oBaTeIbHON
OpraHu3alii OPUTHHAIBl OJAHKOB pPETUCTPallMM U OJaHKOB OTBETOB YYAaCTHHUKOB HTOTOBOTO
COYMHEHHUSI (M3NOKEHUs), OJKCIepTaM — KOMWU OJAaHKOB perucTpanud M OJaHKOB OTBETOB
YYaCTHUKOB UTOTOBOTO COUMHEHUS (M3TI0KEHUS).

P Jlns yuactHukoB m3noxenus ¢ OB3 (MIyxmx, ciaGOCHBIIIAIINX, YYACTHHKOB C PacCTPOHCTBAMH ayTHCTHYECKOTO
CHEKTpa) TEKCT IS N3JI0KEHHUS TIeYaTaeTcs Ha KaK0T0 yJaCTHUKA H3JI0KEHHUS OTIEIBHO.

'Y KommpoBaHue GIaHKOB MTOrOBOr0 COYMHEHWs (M3JOKEHHS) C BHECEHHOI B OJAHK PErMCTPAIMH OTMETKOH «X»
B monst «He 3axoHumm» mim «Y paneny, MOATBEP)KIACHHON MOJIMMCHI0 YICHA MO MPOBEPKE UTOTOBOTO COUMHCHHS (M3JI0KEHUS),
HE HPOU3BOJIUTCS, MPOBEPKA TAKUX COUYMHEHUH (M3JI0)KEHHH) HE OCYILIECTBIISETCS. YKa3aHHbIE ONaHKH WTOTOBOTO COYMHEHUS
(m3nmoxkenus) BMecte ¢ popmoit MC-08 «AKT 0 JOCPOYHOM 3aBEPIICHUM HAMMUCAHHUS HMTOTOBOTO COYMHCHUS (HM3JIOKCHUS)
10 YBKHUTENBbHBIM TpudnHam» wind (opmoii MC-09 «AKT 00 ynmajJeHHWH Y9acTHHKA HTOTOBOTO COYMHEHUS (M3JI0KEHUS)
MepenaroTcs PYKOBOIUTENIO 0Opa3oBaTENbHOW OpPraHM3allMH [UIA y4YeTa, a TaKkkKe I TOCIEAYIOMEero IOMycKa yKa3aHHBIX
YY9aCTHUKOB K TIOBTOPHOH cjade NTOTOBOT'O COYMHEHS (M3JI0KEHUS) B TEKYIIeM y4eOHOM TOAY B JOTIOTHUTEIBHEIC TaTHI.
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B cnyuae mpoBeneHusi CKaHMpOBaHUS B 0OOpa30BaTENbHON OpraHU3alMU OCYIIECTBIISIET
CKaHHPOBAHHE OPUTHHAJIOB OJAHKOB HMTOTOBOTO COYMHEHHUS (M3JI0KEHHUS) C BHECEHHBIMH B HHX
pe3yJibTaTaMu MPOBEPKH 11O KPUTEPUSIM OLEHUBAHUS U OLICHKU («3a4eT»/ «He3aueT»).

3. UHcTpyKuMS ISl 4JI€HOB KOMUCCHUM 10 MPOBEJIEHNI0 UTOTOBOT0 COYMHEHUS
(13J10:xeHUA)

UsieHbl KOMHCCHHM TIO TPOBEACHUIO HMTOTOBOTO COYMHEHHS (M3JI0KEHHUs) A0 Hayaia
MIPOBEJICHUN HWTOTOBOTO COYMHEHUS (M3J0KEHUsA) 00sA3aHbl O3HAKOMUTHCSI C HOPMATHUBHBIMHU
NPaBOBBIMU  JIOKYMEHTaMH, pPErJaMEHTHUPYIOLIUMU  IPOBEJECHUE  HMTOrOBOIO  COYMHEHMS
(M3M0KEeHMS):

MOPSAIKOM TPOBEJCHUS M MPOBEPKHM HUTOTOBOTO COYMHEHUS (M3JIOKEHHS) HA TEPPUTOPUU
cyonekra Poccuiickoit denepaunn, onpenenennsiMm OUB;

METOJIMYECKUMHU MaTepuasamu PocoOpHaa3opa, pPEeKOMEHIYEeMBbIMU K HCIIOIb30BAHUIO
[IpU OpraHU3alMy U IPOBEACHUN UTOTOBOIO COUYMHEHUS (M3JI0KEHUSA);

WHCTPYKIMEH, OTIPEACIIAIONICH MOPSI0K UX PabOTHI;

MpaBUJIaMU 3aTl0JIHEHHS OJJAHKOB UTOTOBOT'O COUYMHEHUS (M3JI0KEHUSA).

B 1eHbp mnpoBeleHUs] MTOrOBOI0 COYMHEHHMS (M3JIOJKEHHUs])) WJIeH KOMHUCCHHU
10 NMPOBEICHUI0 UTOTOBOr0 COYMHEHM I (M3JI0KeHU) TOJIKEeH:

NPOMTH MHCTPYKTAX Y PYKOBOAMUTENS OOpa3oBaTEJbHOM OpraHU3aluud M0 MOPSAIKY
Y TIPOLIeIYPE MPOBEACHUS UTOTOBOI'O COUYMHEHUS (U3JI0KEHNUSA);

MOJIYYUTh Yy PYKOBOAUTENS 00pa30BaTEIbHONW OpraHU3allud HHPOPMAIUIO O paclpeiesieHUn
YICHOB KOMHUCCHU T10 TPOBEACHUIO UTOTOBOTO COUMHEHHUSI (M3TI0KEHUS) IO YICOHBIM KaOMHETaM;

MOJIYYUTh Y PYKOBOJAUTENS 00pa30BaTEIbHON OpraHU3alluy CIEIYIOIIINe MaTepUabl:

MHCTPYKLHUIO JUISl YYACTHUKOB UTOINOBOIO COYMHEHMS (M3JI0KEHMS), 3aUNTHIBAEMYIO YJIEHOM
KOMHCCHHM TIO TPOBEACHHUIO WUTOTOBOIO COYMHEHMS (M3J10KEeHHs) B ydeOHOM KaOuHeTe mepen
HayaJloM TMPOBEACHHUS] UTOTOBOTO COYMHEHMS (M3JI0KEeHMs) (0JHA MHCTPYKIUS HA OJUH Y4YEOHBIN
kabuner) (cMm. [Ipunoxenue 7);

MHCTPYKIUUU JUIsl YYACTHUKOB UTOTOBOIO COUMHEHUS (M3TI0KEHUS) (Ha KaXKI0r0 Y4acTHUKA)
(cm. IMpunoxenus 1, 2);

OJJaHKU UTOTOBOTO COUYMHEHUS (M3I0KEHNU);

YEpHOBUKH (2 JIMCTA HA OJHOTO YYaCTHUKA UTOTOBOI'O COUYMHEHUS (M3JI0KEHNUS );

OTYeTHbIE (POPMBI JIJIsl MPOBEJICHHUS] UTOTOBOT'O COUMHEHHS (M3TI0KEHUS).

[Tpolitn B cBOi yueOHBIM KaOWHET, MPOBEPUTH €r0 TOTOBHOCTH K MPOBEIECHUIO UTOTOBOTO
COYMHEHUS (M3JI0KEHU) ¥ IPUCTYIHUThH K BBHITIOJTHEHUIO CBOMX 00SI3aHHOCTEH:

pa3aarh Ha pabouyre MecTa yYaCTHHKOB UTOTOBOTO COUMHEHHS (M3JI0KEHHS) YEPHOBUKHU (HE
MEHee [BYX JIMCTOB), HMHCTPYKIUHU JUIsI YYaCTHUKOB HMTOIOBOIO COYMHEHUS (M3JI0KEHHUsS) Ha
Ka)KJIOTO YYaCTHHKA;

NPOBEPUTH HaMU4uue opdorpaduyecKkux cioBapel JUisl YYaCTHUKOB WTOTOBOTO COYMHEHUS,
opdorpaduuecKkux U TOIKOBBIX CIOBAPEH — AJIsi yHACTHUKOB UTOTOBOTO M3JI0KEHUS;

MOATOTOBUTh Ha Jocke (MH(DOPMAIIMOHHOM CTEHJIE) HEOOXOIUMYI0 HH(POPMAIIHIO
JUTSl 3aMl0THEHUsT OJIaHKOB PErucTpaliy;

o0ecrneunTh OpPraHMW30BaHHBIA BXOJ YYAaCTHHMKOB HWTOTOBOTO COYMHEHUS (M3JI0KEHMUS)
B yueOHBI KaOUHET.

YYacTHUKHM MTOTOBOTO COYMHEHMS (M3JIOKEHHUS) paccakMBAIOTCA 3a paboyue CTOJbl
B KaOWHETE B IPOU3BOJIHLHOM MOPSAKE (10 OJTHOMY YEIOBEKY 32 pabOuuil CTON).

Bo BpeMs mpoBeneHHs UTOTOBOTO COYMHEHHUs (M3JI0KEHUs1) Ha pabodyeM CTOJIe y4acTHHUKA,
MOMHUMO OJIAaHKOB, TUCTOB OyMaru Jijisi 4epHOBUKOB HAXOSATCS:
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pyuka (reieBas WJIM KanWwUIIpHas C 4YEpHWIAMM YEPHOIrO IIBETa); JOKYMEHT,
YIOCTOBEPSAIOINHN JINYHOCTb;

JUIS Y4aCTHUKOB UTOI'OBOI'O COUYMHEHMsI — opdorpaduyeckuil ciioBapb, BbIIAHHBINA 110 MECTY
MIPOBEJIEHUSI UTOTOBOI'O COUYMHEHUS; JIJIsl YYACTHUKOB UTOTOBOI'O U3JI0KEHUS — Opporpadpuieckuil u
TOJIKOBBI/ CIIOBAapH, BbIJIAHHBIE 110 MECTY IIPOBE/ICHUSI HTOTOBOT'O U3J10KEHUS;

UHCTPYKIMHU VI YYACTHUKOB UTOTOBOI'O COUMHEHMSI (M3TI0KEHMUS);

JUIsl YYACTHUKOB HWTOTOBOTO COUYMHEHHUS (M3JI0XKEHMS) C OrPAHMYEHHBIMH BO3MOKHOCTSIMU
3/10pOBbsl, YYACTHUKOB HTOIOBOIO COYMHEHMS (U3JIOKEHUSA) — ACTEU-WUHBAIUIAOB M MHBAIMJIOB —
criellMaIbHble TEXHUUECKUE CpeAcTBa (IpU HEOOXOAUMOCTH);

JekapcTBa (Mpyu HEOOXOIUMOCTH );

NOPOAYKThl MUTAaHUS JUIsl JONOJIHUTEIBHOTO NpUeMa NuUM (mepekyc), OyTHiIMpoBaHHas
NUTHEBAs BOJA MPU YCJIOBUHU, YTO YIAKOBKA YKa3aHHBIX MPOJYKTOB MUTAHMS U BOJIbI, a TAKKE UX
notpebieHne He OyAyT OTBJIEKaTh APYTUX YYAaCTHUKOB HTOTOBOTO COUMHEHMS (M3J0XKEHHS) OT
HaIMMCAHUS UMU UTOTOBOTO COUYMHEHUS (U310KeHUs) (TPHU HEOOXOAMMOCTH).

Haumnaa ¢ 09:45 nmo MecTHOMY BpPEMEHH IOIYYUTHh OT PYKOBOIAUTEIS TEMBl COYMHEHHS
(TEKCThI A1 UTOTOBOTO H3JIOKEHUS). TeMbl COYMHEHHUSI MOTYT OBITh pacliedaTaHbl Ha KaXkJIO0To
yYyaCTHMKAa WJIM pa3MeIIeHbl Ha Jocke (MHPOPMALMOHHOM CTEHJE) — B JAHHOM Ciydae 4iIeH
KOMHUCCUU [0 MPOBEIECHHUIO HMTOIOBOIO COYMHEHUS (U3JIOKEHHS) IOATOTaBIMBAET Ha JOCKE
(MHpOpPMALTMOHHOM CTEHJIE) TEMbI COUMHEHMUSI.

Tekct i1 M3I0XKEHHS pacredarbiBaeTcss Ui YYaCTHUKOB HMTOTOBOTO  H3JIOKEHUS
C paccTpOMCTBaMU ayTHCTUYECKOTO CHEKTpa, ¢ HapYIICHUSMH ONOPHO-ABUIaTEIbHOrO arapara,
CJIETIBIX, CJIA0OBUASIINX, INIYXHX, MMO3JHOOIVIOXIIUX W CJIa0OCIHBIIIAIUX YYaCTHUKOB HUTOTOBOTO
M3TOKEHHS .

Jlo Hayaja WTOrOBOr0 COYMHEHUs] (M3JI0’KEHHs])) WieH KOMHCCHU 10 TPOBeAeHHIO
HUTOTr0BOI0 COYMHEHMS (M3JI05KeHUs1) 10JI2KeH:

NPOBECTU MHCTPYKTAXX YYACTHHUKOB UTOTOBOTO COUYMHEHHUS (M3JI0KEHHS), KOTOPbIA COCTOUT
n3 nByx uacteil. IlepBas wacTe uHCTpykTaxka mnpoBoautcs a0 10:00 mo MecTHOMY BpeMeHH
U BKJIIOYaeT B ce0s1 MH(OOPMHPOBAHUE YYACTHUKOB O MOPSIKE MPOBENECHUS UTOTOBOIO COUYMHEHUS
(U310XkeHus1), B TOM UHCIE O ClydasX yJaJdeHUsi C HWTOTOBOTO COYMHEHHUS (M3JI0XKEHUS),
IIPOJOJKUTEIIBHOCTH HAIMCAaHUS WMTOIOBOIO COYMHEHMUS (M3JI0KEHMS), O BPEMEHH M MECTE
O3HAKOMJIEHMSI C PE3yJIbTaTaMU MTOIOBOI'O COYMHEHMS (M3JIOKEHHUA), a TAKXKE O TOM, YTO 3aIlUCH
Ha YepHOBHUKaxX He 00paldaThIBAIOTCS U HE MPOBEPSIOTCS;

BbIIaTh yYaCTHUKAaM HMTOIOBOIO COYMHEHHUS (M3JI0KEHMs) OJAaHKU pPEerucTpainuu, OJaHKU
3amucH, 4epHOBUKH, opdorpaduueckne crnoBapu (opdorpaduyueckue W TOJIKOBBIE CIOBApH IS
YYaCTHUKOB HMTOTOBOTO U3JIOKEHHUA), WHCTPYKIMH JJIi YYaCTHUKOB HWTOTOBOTO COYMHEHMS
(U310XKEHUSA);

IIPOBECTH BTOPYIO YacTh MHCTPYKTaka, KOTopas HauumHaeTcs He pa”ee 10:00 mo mectHOMY
BpPEMEHU;

'> TeKkcT s MTOTOBOTO M3JOXKEHHS BHIIACTCS YYACTHUKAM JUIS YTEHHS M TIPOBEICHHS MOATOTOBHTENBHOM
pabotel Ha 40 MuHYT. B 3TO Bpemsi y4acTHWKH MOTYT pabOTaTh C YEPHOBHKAMH, BBITUCHIBAs KIIFOUEBBHIC CIIOBA,
COCTAaBJIAA IINIaH MU3JI0OKCHUA (HepeHI/ICLIBaTL TEKCT IJId WUTOTOBOI'0 M3JIOKECHUA B UYCPHOBHUKHU 3anpemeHo). ITo
nctedeHnu 40 MUHYT 49IEH KOMUCCUHM IO TIPOBEJICHUIO WTOTOBOTO COYMHEHHS (HM3JIOKEHHWS) 3a0MpaeT TEKCT s
WTOTOBOTO U3JI0XKECHHS, U YIACTHUKH MPUCTYTAIOT K HAIIMCAHUIO UTOTOBOTO M3JI0KEHUSI.

JIis TIyXuX, MO3THOOTIIOXIINX U cIa0O0CBIIAININX YIYACTHUKOB HTOTOBOTO U3JIOKEHUS NP HEO0OXOIUMOCTH
(BMeCTO BBIAYM TEKCTA ISl HTOTOBOTO M3JIOKEHUS Ha 40 MHHYT) MOXET OBITh OCYIIECTBIICH CypIOTICPEBO TEKCTA
JUISE. UTOTOBOTO W3JIOKEHUS (0 HEOOXOIUMOCTH OOCCIICUCHHS CYpAOINEPEeBOAa TEKCTa JUIS UTOTOBOTO H3JIOKCHUS
cooOIaeTcst BO BpeMst 1oJ[auM 3asBJICHHS Ha y4acTHE B UTOTOBOM U3JIOKECHUH).
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O03HAKOMUTh YYaCTHUKOB HTOTOBOTO COYMHEHMS (U3JIOKEHHSA) C TEMaMH HTOTOBOTO
counHeHus (Ha3BaHMEM TeKCTa [UIS M3JI0KeHUs) (coaep’kaTelbHOe KOMMEHTHPOBAaHUE TEM
UTOTOBOTO COYMHEHHS ¥ TEKCTOB ISl UTOTOBOT'O M3JI0XKEHUSI 3aIPEIEHO);

1ocjie O3HAKOMJIEHUS J1aTh YKa3aHHE Y4YaCTHUKAM MTOIOBOI'O COYMHEHMS (M3JI0KEHUs)
NPUCTYNIUTh K 3alOJHEHUI0 PETUCTPALlMOHHBIX IOJIEW OJAaHKOB HMTOrOBOIO  COYMHEHMS
(M3710XKeHUS ), YKa3aTh HOMEP TeMbl HITOTOBOTO COYMHEHHUSI (TEKCTa JUIsl U3JI0KEHHUS);

J1aTh YKa3aHHUE YYaCTHHKAM HUTOTOBOIO COYMHEHMs (M3JI0KEHUs) 3amucarh B OJIAHK 3aIlucu
Ha3BaHUE BHIOPAHHON UMU TEMbI COUMHEHHUS (TEKCTa ISl U3JI0KECHHS );

NPOBEPUTH MPABUIBHOCTh 3aMOJHEHHUS] YYaCTHUKAMH WTOTOBOTO COYMHEHHUS (M3JI0XKEHUS)
pPETUCTPAIIMOHHBIX T0JIel OJAHKOB, B TOM YHUCJI€ MPOBEPUTH OJAHK PETUCTPallUU M OJAHKU 3aIlluCh
KaKJOr0 YYaCTHMKAa MTOIOBOIO COYMHEHMSI (M3JIOKEHHS]) HA KOPPEKTHOCTh BIMCAHHOTO
YYaCTHUKOM HTOTOBOTO COYMHEHHUS (M3JI0KEHHS) KOoJa BUAAa pabOThl, HAMMEHOBAHUS BHUAa PadoT,
HOMEpa TEMBI;

OOBSIBUTD HAYATO, MPOMOKATETBHOCTS'C M BpeMsi OKOHYAHHS BBITIONHEHHS HTOrOBOTO
COUMHEHUS (M310KeHUs) U 3apUKCUPOBATh UX Ha AOCKE (MH()OPMALIMOHHOM CTEH/JIE).

IIpoBeaeHne UTOrOBOIO M3J10KEHUS

[Tpu mpoBeneHNN U3TOKEHUS TEKCT JJISl U3JI0KECHHS 3a4UTHIBACTCS YYAaCTHHUKAM UTOTOBOTO
M3JI0’KEHUSI BCIIYX TPHIKIBI MOCIE OOBSIBICHHS Hauyaia MPOBEACHUS U3JI0KEHUS. VIHTepBan Mexny
YTEHHEM COCTABJISIET 2 MUHYTBHI.

JIisi y4aCTHHKOB HWTOTOBOTO W3JIOKEHHUS C PACCTPOMCTBAMU ayTHUCTHUECKOT'O CIEKTpa, C
HapyluIeHUSIMH ~ ONOPHO-  JBUTATE€NIbHOTO  ammapara, CJHenblX, CIa00BHUIALIUX, TIyXUX,
MO3JHOOTJIOXIIUX M ClIa0OCHbIIIAIUX YYaCTHUKOB HUTOTOBOTO HU3JIOKEHUS TEKCT Ui UTOTOBOTO
W3TIOKEHUS BBIJIAETCS JUISL UTEHUSI U MPOBEJACHUS TIOJArOTOBUTENBHON paboThl Ha 40 MUHYT TOCTe
OOBSIBIICHUSI HAYalla TMPOBEIEHUS W3IOXKEHHs. B 3TO Bpemsi ydacTHUKM MOTYT paboTaTh C
YepHOBUKAMM, BBINKCHIBAsL KIIFOUEBBIE CIIOBA, COCTABIISIS TUIAH W3JIOKEHHS (TepenuchiBaTh TEKCT
JUISL UTOIOBOT'O M3JIOKEHUS B UepHOBUKH 3anpeiieHo). [1o ucreuennn 40 MUHYT 4jieH KOMUCCUU T10
MPOBEACHUIO UTOTOBOI'O COYMHEHMS (M3J0XKEHHsI) 3a0MpaeT TEeKCT Ui UTOTOBOTO M3JIO0XKEHUS, U
YYaCTHUKH MPUCTYMAIOT K HATMCAHUIO UTOTOBOTO M3JI0XKEHUS.

JInst ryXux, MO3HOOTJIOXIIMX M CIa00CTBIIIAIINX YYaCTHUKOB UTOTOBOTO M3JIOKEHUS MpPU
HE0OXOIMMOCTH (BMECTO BBIJAYM TEKCTA JJII UTOTOBOTO W3NIOKEeHHsI HAa 40 MHHYT) MOXET OBITH
OCYILIECTBJIEH CYpJOINEPEeBO] TEKCTa JIi UTOTOBOTO M3JI0XKEHHUS (0 HEOOXOAMMOCTH OoOecredeHus
CypAOIlepeBO/ia TEKCTa JJsi MTOrOBOTO M3JI0KEHHUs COOOIAeTcss BO BpeMsl MOJauyd 3asiBICHUS
Ha y4yacTHE B UTOTOBOM H3JI0KEHUH).

Jisg crnenbix M cnaboOBUASIIMX YYaCTHHUKOB HMTOTOBOTO M3JIOKEHHUS NPU HEOOXOAMMOCTH
MOXKET OBITh OCYILECTBJIEH IMEPEeBOJI TEKCTA JJis UTOTOBOTO M3JIOKEHMSI Ha penbe(HO-TOYCUHbIN
mpudT bpaiins (o HeoOXoaMMOCTH OOecleueHUs TMEPEeBOAa TEKCTa ISl UTOTOBOTO H3JIOKEHUS
cooOmraercs BO BpeMs I0Jauu 3asBJICHHS Ha y4YaCTHE B UTOTOBOM H3JI0KECHUN).

Bo Bpems mnpoBeneHHS MTOrOBOIO COYMHEHMS (M3JI0KEHHS) YYaCTHUKAM MTOTIOBOIO
counHeHUs (M3JIOKEHMsI) 3ampelieH0 HUMeTh IMpu cebe cpeacTtBa CBs3H, (OTO-, ayaAuo-
U BUJICOAMNIAPATypy, CIPaBOYHbIE MaTepHalbl, TUCbMEHHBIE 3aMETKU U UHBIE CPEJICTBA XPAHECHMUS
u mepenaud uH(pOpManuu, coOCTBeHHbIE oOpdorpaduueckue € (MIM) TOJKOBBIE CIIOBapH.
YyacTHUKaM WTOTOBOTO COYMHEHUS (M3JI0KEHHUS) TakXKe 3amperiaercsl Mojb30BaThCs TEKCTAMMU
JUTEPATypHOTO  Marepuasna  (XyJOKECTBEHHbIE  IPOU3BEACHHs, JHEBHUKH,  MEMyaphl,
MyOTUITUCTHKA, IPYTUE JTUTEPATyPHBIC HCTOYHHKH ).

Bo BpeMsa mnpoBeaeHUs HTOrOBOIO COYMHEHHUS (M3JI0KEHHSA) YJIEHAM KOMHUCCHUU 10
MPOBEJICHUI0O UTOTOBOTO COYMHEHUs (M3JIOKEHMsI) 3allpelleH0 MMEeTh Mpu cede CpeicTBa CBsI3H,
dboTo-, ayano- M BHUAEOANIaparypy, CHpaBOYHbIE MaTepHalbl, MUCbMEHHBIE 3aMETKU U HWHbIC

'® Cm. a63am Bropoit moamyHkTa 2.3.2 myHKTa 2.3 HAacTOAMKX MeTOIMYeCKNX PeKOMEHIAIHIA.
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CpeICTBa XpaHEHHs W Tepenayd WHGOpMAIH, OKa3bIBaTh COACWCTBHE YYaCTHHKAM HTOTOBOTO
COUYMHEHHUS (M3TT0KCHUS).

B cnyuyae HexBaTku MecTa B OJaHKE 3alyCU JUIS BBIIIOJIHEHUS WTOTOBOTO COYMHEHUS
(U310XeHus1), MO 3alpocy YYACTHUKA HTOTOBOTO COYMHEHHS (M3JI0KEHHUs) WIEHbBl KOMHCCUU
[0 TPOBEJACHHUIO HMTOIOBOI'O COYMHEHHMS (M3JI0KEHMS) BBLAAIOT €MY €Il€ OAMH OJIaHK 3aIlucu
JIOTIOTHUTENBHO (/1a7iee — IONOJHUTENbHBIN OnaHk 3anucH). B mone «JIuct Noy diien komuccuu mo
IIPOBEJICHNUIO UTOTOBOIO COYMHEHHUs (M3JI0KEHUs) MPHU BbIJAYE JOIMOJIHUTEIBLHOTO OJIaHKa 3amucHh
BHOCHUT IOPSAJIKOBBI HOMEp JUCTa pabOThl yuyacTHUKA (Mpu 3ToM JiucToM Ne 1 sBiisieTcss OCHOBHOM
OJlaHK 3amucH), a TaK)Ke MEPEHOCUT B JIOMOJIHUTEIbHBIA OJIAaHK 3allUCH UTOTOBOTO COYMHEHHS
(m3nmoxkeHus1) koj pabor (koa paboOThl JOJDKEH COBMaAaTh C KOJAOM pPaboThl Ha OnaHke
pEerucTparmm).

[Io Mepe HEOOXOAMMOCTH YYaCTHHMKAM HWTOTOBOIO COUYMHEHHS (M3JI0OKEHHUS) BBIAAIOTCA
YEPHOBUKH.

B cinydyae ecnu y4yacTHMK WTOTOBOTO COYMHEHHMS (M3JOKEHHS) MO COCTOSHUIO 3/I0POBBS
WIN APYTUM OOBEKTHBHBIM MPUYMHAM HE MOXKET 3aBEpPUINTh HAIMCAHUE WUTOTOBOTO COYMHEHHUS
(M3710XKEHUS), OH MOXKET MOKUHYTh MECTO MPOBEACHHSI UTOTOBOTO COUYMHEHUS (M3NIOKEHUS). UNeHbI
KOMHUCCHU TIO0 TIPOBEJEHUIO UTOTOBOTO COUYMHEHMsI (M3JIOKEHHUS) COCTABISIOT «AKT O JOCPOYHOM
3aBEpLICHUN HAIMMCAHUS MTOTOBOIO COYMHEHHUS (M3JIOKEHUS) MO YBAKUTEIbHBIM NPUYMHAM
(popma MC-08), BHOCAT cOOTBETCTBYIOLIYI0 OTMETKY B dopmy MC-05 «BegomocTs npoBeaeHUs
UTOTOBOTO COYMHEHUs (M3NoKeHus) B yueOHoM kabuHete OO (MmecTe mpoBeneHus)» (y4acTHHUK
WUTOTOBOTO COUYMHEHHS (M3JI0KEHHUS) JOKEH IMOCTAaBUTh CBOIO MOJNKHCH B yKazaHHOU (dopme).
B Onanke perucrtpauuy yKa3aHHOTO Yy4YacTHUKAa HMTOrOBOI'O COYMHEHHUS (M3JI0KEHHSA) B TIOJE
«He 3akoHuMI» HEOOXOAMMO BHECTH OTMETKY «X» MJisi ydeTa NpHU OpraHU3allid TPOBEPKH.
Buecenne ormetkn B nosie «He 3akoHUMm» NOATBEp)KIaeTcs MOANKMCHIO YIEHA KOMHCCHH
10 TIPOBEICHUIO UTOTOBOTO COUYMHEHUS (U3JI0KEHHUS ).

B cnywae ecnu ydyacTHHK WMTOTOBOTO COYMHEHMS (M3JIOKEHHS) HAPYIIUJ YCTAaHOBIIEHHBIE
TpeOOBaHUS, OH YAAJSAETCsl C UTOTOBOTO COYMHEHUS (M3/10KeHus). HileH KOMUCCHHU IO TPOBEICHUIO
UTOTOBOTO COYMHEHHUS (M3JI0KEHHUS) COCTaBIsA€T «AKT 00 yAaJleHHH YYacTHHUKAa HTOTOBOTO
counHeHus (u3noxenus)» (popma MC-09), BHOCUT cOOTBETCTBYIONIYIO OTMETKY B popmy MC-05
«BenomMocTh TIpOBEACHUS MTOTOBOTO COYMHEHHUs (M310KeHHs) B yueOHOM kabumHere OO (mecte
poBeAeHUs1)» (YyUaCTHUK UTOTOBOTO COUYMHEHHMS (M3JI0KEHUS) JOJHKEH MOCTABUTh CBOKO MOJIUCH
B yKa3zaHHOU Qopme). B OnaHke perucTpanu yKa3aHHOTO Y4YacTHUKAa WTOTOBOTO COYMHEHMS
(u310%KeHus1) HE0OXOUMO BHECTH OTMETKY «X» B moiie «YpaaneH». BHeceHue OTMETKH B moJie
«Y janeH» NOATBEPXKAAECTCS MOANKMCHIO YWIEHA KOMUCCUHU IO MPOBEAECHUIO UTOIOBOIO COYMHEHUS
(M310XKEHUS).

B cnyuyae ciaum uTOroBOro COYMHEHMS (M3JI0KEHUS) YYACTHUKOM COYMHEHUS (M3JI0KEHUs)
B YCTHOM (hopMe 4WiIeH KOMHCCHHU IO MPOBEACHHUIO MUTOTOBOTO COYMHEHHS (M3JI0KEHHUS) BHOCHUT
B OJaHK perucrpanuyd yKa3aHHOTO  Y4YaCTHHKAa HWTOTOBOTO  COYMHEHHS  (M3JI0KEHUs)
COOTBETCTBYIOIIYIO OTMETKY «X» B mojie «B ycTHOi Qopme» M 3aBepseT cBOed MOIMUCKIO
BHECEHHE YKa3aHHON OTMETKHM B CIELMAJIBLHO OTBEJACHHOM II0JI€ JUIsl MOCIENYIoUIel KOPPEKTHOM
MPOBEPKH U 00paOOTKHU OJIAHKOB UTOTOBOTO COYMHEHHMS (M3JI0KEHUsI) TAKOTO ydyacTHUKA. B dopmy
NC-05 «BemomocTh TpOBEACHUS HUTOTOBOIO COYMHEHHUS (M3JIOKEHMs) B ydyeOHOM KaOWHETe
o0Opa30BaTeIbHON OpraHu3aluy (MecTe MpPOBeICHU)» HeOOX0IUMO TaKKe BHECTH OTMETKY B IOJIE
«Cnasan B yctHO# Gopme (OB3)».

3aBepueHne NPoBeIeHUsI UTOTOBOI0 COUMHEHU (M3J10KEeHMST)

3a 30 MUHYT ¥ 32 5 MUHYT 10 OKOHYaHHUS UTOTOBOTO COYMHEHHS (M3JIOKEHHS) YJICHBI
KOMHCCHH T10 MTPOBEJICHNIO UTOTOBOTO COYMHEHUS (M3TI0KEHUS) COOOUIAIOT YYaCTHUKAM UTOTOBOTO
COUYMHEHMS (M3JI0KEHHS) O CKOPOM 3aBEPIICHUM HAMKMCAHUS UTOTOBOIO COYMHEHUS (U3JI0KEHUS)
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¥ 0 HEOOXOJUMOCTH TMEPEHECTH HANMCAHHBIE COUYMHEHMs (M3JI0KEHHS) M3 YEPHOBUKOB B OJIAHKU
3anucu (B TOM YHUCJIE B IOMOJHUTENIbHbBIE OJTAHKU 3aMKCH).

YYacTHUKUM UTOTOBOTO COYMHEHMS (M3JI0KEHHs), JOCPOUHO 3aBEPIIMBIINE BBIITOJHEHUE
WUTOTOBOIO  COYMHEHHS (U3JIOKEHUs), CHAIOT OJaHKU  perucTpaunuu, OJaHKU  3aIucH,
JIOTIOJIHUTEIIbHBIE OJIAHKW 3allMCH, YEPHOBUKM M IOKHMJIAIOT 00pa30BaTEIbHYIO OpraHU3aliio
(MecTo MpoBeCHHSI UTOTOBOTO COYMHEHUS (M3JI0KEHUS ), HE JTOKUASICh YCTAHOBJICHHOTO BPEMEHU
3aBEPIICHUS] UTOTOBOI'O COYMHEHUS (U3JI0KEHHUS).

[To ucTeyeHnn yCTaHOBJIEHHOTO BPEMEHH 3aBEPUIEHUS] UTOTOBOIO COYMHEHUS (M3JI0KEHUS)
YJIeHbl KOMHCCHH T10 MPOBEJACHUI0 UTOTOBOTO COUMHEHUS (M3JI0KEHUSI) OOBSBISAIOT 00 OKOHYAHUH
BBITIOJITHEHUU WTOTOBOTO COYMHEHMS (M3JI0KEHHUsI) U COOMpPAIOT y YYACTHUKOB HMTOTOBOIO
COUMHEHHUS (M3TI0KEHUS1) OJIAaHKU PETUCTPALINK, OJIaHKHU 3aMUCH (JIOTIOTHUTEIbHBIC OJIAHKH 3aIMKCH),
YEPHOBUKH.

UJieH KOMHUCCHH TI0 TIPOBEICHUIO UTOTOBOT'O COYMHEHUS (M3JI0’KEHHUS) CTAaBUT «Z» B 00JIaCTH
OJlaHKa 3anucH (MM TONOJHUTENBHOIO OJIaHKa 3aIIMCH), OCTaBIICHCS HE3aIOJTHEHHOM.

B OnaHkax perucTpand y4aCTHMKOB HMTOIOBOI'O COYMHEHUS (M3JI0KEHHUS) HEOOXOIUMO
3anoyHuTh noisie «KonuuecTBo 61aHKOB 3anucu». B ykazaHHOe mojie BIMCHIBAETCS TO KOJIUYECTBO
OJIaHKOB 3alMCH, BKIIOYas JONOJIHUTEIbHbIE OJaHKHM 3amucu (B ClIydae €ClId TaKHe BbIIaBaJIHCh
0 3aIPOCy YYaCTHHUKA), KOTOPOE ObLIO BBIIAHO YYACTHUKY.

3anoiHAI0T COOTBETCTBYIOLIME OTYETHBIE (hOopMBbl. B CBOIO odepenp, yJaCTHUK HpPOBEPSET
naHHble, BHeceHHBIE B popmy C-05 «BegoMocTs mpoBeeHHsI UTOTOBOI'O COUMHEHMSI (M3TI0KEHHS)
B yueOHOM KabuHete OO (MecTe MpoBEAEHUS )», MOATBEPAKAASI UX JIMUHOMN MOJIUCHIO.

CoOpannbie OnaHKH perucTpanuu, OJaHKH 3alucH (IOMOJHHUTENIbHbIC OJaHKU 3aIlkCH),
YepHOBUKH, a TAK)KE OTUETHBIC (DOPMBI SISl MPOBEACHUSI HTOTOBOT'O COUMHEHUS (M3TI0KEHHS) YWICHBI
KOMHUCCUM [0 TPOBEJEHUI0 HTOTOBOIO COYMHEHHS (M3JIOKEHMS) MEpPEeNaloT pPyKOBOJIUTEIIO
o0pa30BaTeIbHON OpraHU3aluu.
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