IIpuioxkenue 3. UHCTpyKuus AJ151 cO0eCeTHUKA

He mo3aHee yem 3a 1eHb 10 MPOBeIeHUSI HTOTOBOI0 CO0eceI0BAHUS 03HAKOMMTHCS C:

JIEMOBEPCUSIMU MaTEpUAJIOB ISl MPOBEACHUS WUTOTOBOIO cOOECeOBaHUSs, BKIIOYAs KPUTEPUU
OIICHUBAHUSI UTOTOBOTO coOeceoBaHUs, pa3MeIleHHbIMU Ha odunuambHoM caiite ®I'BHY «DUIIN»
(http://fipi.ru) 16O MOTYYCHHBIMU OT OTBETCTBEHHOTO OPTaHMU3aTOPa 00pa30BaTEIILHON OpraHU3allNY;

MOPSIKOM TPOBEACHUS M TPOBEPKH HTOTrOBOro cobecemoBanus, ompeneneHHsiM OUB;

Pexomennanusmu.

B 1eHbp npoBeneHHs] HMTOrOBOro co0ecelOBAHUSI MOJYYMTh OT OTBETCTBEHHOIO
OpPraHu3aTopa o0pa3oBaTe/IbHON OPraHM3aluM cJeAyolue MaTepuaJbl:

HenocpenctBeHHo s cobeceiHuKa:

KHMM urorosoro codbecenoBaHus;

KapTOUYKU COOECETHUKA IO KaXXI0M TeMe Oecebl;

MHCTPYKIHMIO 10 BhIMOHeHUIO 3aanuit KM utorosoro cobecenoBanmus;

BEJIOMOCTh Yy4eTa MPOBEACHHUS HTOTOBOTO COOECEOBaHUS B ayAUTOPUHU, B KOTOPOI
(bukcupyeTcst BpeMs Hadajia 1 OKOHYAHHUS OTBETA KAKIOTO YYaCTHHKA HTOTOBOTO COOECETOBaHUS.

J1s y9aCTHHKA UTOTOBOTO COOECEeI0BaHUSI:

KHMM wurorosoro codeceroBatusi;

TEKCT JIJISl YTSHHUS [T KaXXA0T0 YYaCTHUKA UTOTOBOTO COOECEI0BAHNS;

KapTOUYKH C TeMaMu Oece bl Ha BBIOOP W IJTaHAMHU OECeIbl — IO 2 3K3EeMIUIpa KaXI0ro MaTepraa,

YEpPHOBUKU (711 YYaCTHHKOB HTOroBoro coOecenoBanus ¢ OB3, yu4acTHMKOB HMTOIrOBOIO
co0eceoBaHusl — JAETEeW-UHBAIMIOB M WHBAIHIOB, KOTOpPbIE MPOXOIAT HMTOrOBOE coOeceOoBaHHE B
MUCbMEHHOU hopme).

Cobecenqnuk BMECTE C IKCIEPTOM JOIKeH o3HakoMmHuThcsi ¢ KM mtoroBoro cobecemoBaHus,
MOJTYYEHHBIMH B JICHb MPOBEJICHUS UTOTOBOT'O COOECEI0BAHMS.

CobecenqHuk B ayqUTOPUU MPOBEIEHUS HUTOTOBOTO cOOEceNOBaHMS BHOCHT JIaHHBIE YYaCTHHKA
WUTOTOBOTO coOece/oBaHus, a TaK)Ke OTMETKY O JIOCPOYHOM 3aBEPIIEHUU MUTOTOBOTO COOECENOBaHUS 10
YBOKUTEIbHBIM MPUYMHAM HMIU 00 yHalleHWH y4acTHHUKAa HMTOTOBOTO COOECEeOBaHUs 3a HapylICHHE
TpeboBanuit [lopsika B BEIOMOCTh y4eTa MPOBEJACHUS UTOTOBOTO COOECEIOBAHMS B Ay TUTOPUH;

obOecrieunBaeT MPOBEPKY JOKYMEHTOB, YIOCTOBEPSIOIIMX JHYHOCTh YYaCTHUKOB MTOTOBOTO
co0ece0BaHuUs.

CobecenHuK co3aaeT JOOpOKeNaTeNbHYI0 pabouyto atMochepy.

Col0ecelHNK NpPH TNPOBEAECHUM HTOTOBOI0 CO0ECeJOBAHUS OPraHU3YeT [AeATEeJIbHOCTH
YYACTHHKA UTOTOBOTI0 coO0ece0BAHMS:

MPOBOJIUT MHCTPYKTAX Y4YAaCTHHKA MUTOTOBOTO COOECeNOBaHMs MO BBINMOIHEHUIO 3amanuii KM
HUTOrOBOT'0 COOECEI0OBAHUS,

BeImaeT KMIM UTOroBOro codeceqoBaHus;

BbI/Ia€T YEPHOBHUKHU (IJI1 yYaCTHUKOB UTOroBoro cobecenoanusi ¢ OB3, yuacTHUKOB UTOTOBOTO
coOeceoBaHusl — JAETEW-WHBAIMAOB M WHBAJIMIOB, KOTOpPHIE IMPOXOJAT HTOTOBOE cOoOeceqoBaHHE B
MMCbMEHHOMN (hopme);

dbukcupyeT BpeMsi Hayaia OTBETa U BpeMs OKOHYaHHs OTBeTa Kaxaoro 3aganusi KM utoroBoro
co0ecel0BaHus;

CIETUT 3a T€M, YTOOBI YYaCTHHK MTOTOBOTO cOOeceqOoBaHUS MPOHM3HEC IMOJ ayIHn03aMUCh CBOIO
dbamMuuo, WMsA, OTYECTBO, HOMEpP BapuaHTa TMpexiae, YeM TMPUCTYNMHTh K OTBETy (B
MIPOJOIKUTENFHOCTD TPOBEICHISI HTOTOBOTO cOOECEeIOBaHMS HE BKIIIOUACTCH ),

CIIETUT 3a TeM, YTOOBl YYaCTHHUK HUTOTOBOTO coOece0BaHMs MPOU3HOCHI HOMEp 3aJlaHusl Mepen
OTBETOM Ha KaXKJI0€ U3 3aJaHH;

CIETUT 3a COONIOACHHEM BPEMEHH, OTBEJACHHOTO Ha MOATOTOBKY OTBETa, OTBET YYAaCTHHUKA
WUTOTOBOTO cobOecenoBaHus, OOIIEr0 BPEMEHHU, OTBEJCHHOTO Ha MPOBEJICHHE UTOTOBOTO COOECEIOBaHMS
JUTST KOKJOTO YYacTHUKA (A1 yYaCTHUKOB MTOroBOro codecemoBanus ¢ OB3, y4acTHUKOB UTOTOBOTO


http://fipi.ru/

cobeceloBaHUS — JETEH-MHBAIUAOB M HHBAIUAOB BPEMs MOXKET OBbITh CKOPPEKTHUPOBAHO C Y4E€TOM
WH/IMBUYAIbHBIX OCOOCHHOCTEH y4aCTHUKOB HTOTOBOT'O COOECETIOBAHU).

[Ipu BeneHMM OTAETBHBIX (NMEPCOHATBHBIX) AyTUO3AMUCEH IS KaXKIOTO YYaCTHHKA UTOTOBOTO
coOeceloBaHUs,  BBIIOJHEHHE  CONYTCTBYIOLIEH  TEXHMYECKOM  paboThl  (HakaTMe  KHOIKH
«CTapT»/ «3aIUCh», «I1ay3a», «CTOIM» 3BYKO3AIMCHIBAIOIIETO YCTPOMCTBA) BO3JIOXKHUTH Ha COOECETHHKA
WIA TEXHUYECKOro creunuanucra (Mo yCMOTPEHHI0 00pa30BaTEeIbHOW OpraHM3alluy, €CU KaJpOBBIN
MOTEHIMal 00pa30BaTEeNbHON OpTaHN3aLUH TTO3BOJISET BKIIOYUTH B KOMUCCHIO TI0 MTPOBEACHUIO HECKOIBKO
TEXHUYECKHX CIIELUATUCTOB).

BoinoJsiHsieT posb codeceHUKA:

3aJaeT BONPOCH! (Ha OCHOBE KapTOUKH COOECeIHMKa WM HWHBIE BOMPOCHI B KOHTEKCTE OTBETA
y4acTHHMKa HTOTOBOTO coOece10BaHMs);

NEepecrpalinBaeT, yTOUHSAET OTBEThl YYAaCTHHMKA, YTOOBI M30€XKaTh OJHOCIOXHBIX OTBETOB; HE

JIOIyCKAEeT UCIOIb30BAHUS YIaCTHUKOM UTOTOBOTO COOECEJOBAHNUS YSPHOBUKOB (KpOMe
YYaCTHUKOB HUTOTOBOro coOecemoBanus ¢ OB3, y4aCcTHHMKOB HWTOTOBOTO coOeceOBaHUs — JeTeH-
MHBAJINJIOB U MHBAINOB, KOTOPBIE POXOJAT UTOIOBOE COOECcEJ0BaHUE B TUCbMEHHOU (opme).

[Tpu BemonHeHnn 3ananamnii KUM urorosoro codecenoBanus (3amanue Ne 2 «IlompoOHbIii mepeckas
TEKCTa C BKJIIOUEHHEM IPHUBEIEHHOIO BBICKA3bIBAHMS») YYACTHHUK HTOrOBOIO COOECEIOBAHUS MOKET
nonp3oBatbes  «llomem mns 3amerox», mpemycmorpeHHblM KM  wutorosoro cobecenoBanus. [lpu
BbINOJIHEHUH Apyrux 3ananuit KM utoroBoro cobecenoBanus AeaaTbh NMCbMEHHbIE 3aMETKH (OTAEIbHbIE
3anmucH) He paspemaercs. [Ipr 3ToM y4acTHUKH BO BpEMsI IPOBEICHUSI MUTOTOBOTO COOECEOBaHHUS MOTYT
OCYILIECTBIIATh MOMUEPKUBAHUE U pa3MeTKy B TekcTe KMM.

VYyactHukH uTOroBoro cobecenoanusi ¢ OB3, ydyacTHUKM UTOroBOro cobeceoBaHUs — AETHU-
MHBAINJBl U MHBAIUBI, KOTOPbIE MPOXOJAT UTOrOBOE colecelloBaHHME B MHMCbMEHHOM (opme, BIpaBe
MOJIb30BAaThCSl YEPHOBUKAMH.

Ilo 3aBepiIeHNH NPOBEIEHUSI UTOTOBOIO CO0ECE0BAHUS:

NPUHUMAET OT SKCIIepTa 3areyaTaHHbIe IIPOTOKOJIBI KCIIEPTA IO OIICHUBAHUIO OTBETOB YYaCTHUKOB
UTOrOBOT0 co0OeceIoBaHus (B Cllyyae eclid OLEHMBAHUE BEJETCS BO BPEMs OTBETAa y4aCTHUKA UTOTOBOTO
cobecenoBanus (nepsas cxema), KM uroroBoro cobecenoBanusi, BbIJaHHBIM KCIEPTY, YEPHOBUKH JJIs
sKcnepTa (IpU HAJIMYKN);

nepesaeT OTBETCTBEHHOMY OpraHu3aTopy oOpa3oBarenbHOM opranm3anuu B Lltabe cremyromnine
MaTepHuabl:

KHMM urorosoro codecenoBaHus;

3armevyaTtaHHble MPOTOKOJBI JKCHEepTa 1O ONEHHBAHHWIO OTBETOB YYAaCTHHUKOB HWTOTOBOTO
co0eceI0BaHMS;

YEePHOBMKH JUIs SKCIepTa (IIpU HATMYUH);

3aI0JIHEHHYIO BEJOMOCTb y4eTa IPOBEJCHNUS UTOTOBOIO cOOECe0BaHMs B Ay AUTOPUH; YUEPHOBHKH,

UCTIOIb30BaHHBIE YYAaCTHHKAMH HWTOTOBOTO cobecemoBanust ¢ OB3, ydacTHUKaMH HTOTOBOTO

cobecejoBaHUSl — JETBMU-MHBAIMJIAMH M HMHBAJIMJIAMH, KOTOpPBIE MPOXOASAT HTOTOBOE

co0eceioBaHrE B TUCbMEHHON (hopMe (TpU HATUYHH).

Hioke npenicTaBieH peKOMeH TyeMbli TTOPSZIOK MPOBEIEHHSI HTOTOBOTO COOECEIOBAHMUS

Ne JeiicTBus codeceHUKA JeiicTBusi o0y4arommxcsi Bpems
1 [IpuBercTBHE  ydacTHHKa 1 muH.
cobeceioBaHusl.
3nakomcTBO. KopoTkuit pacckas o
COZEpKAHNUU
UTOTOBOT0 co0ece0BaHUs

BreinosiHeHnue 3a1aHUIl HTOTOBOI'O
cobdeceToBaHHSA

Ilpubnuzumenvnoe epemsn 15-16
MUH.

PABOTA C TEKCTOM




[IpennoxuTh ydacTHUKY cobOeceqoBaHHUs
03HAKOMHTHCSI C TEKCTOM JJISI YTSHUS BCIIYX.
OOpaTuTh BHUMAHUE HAa TO, YTO YYACTHUK
cobecenoBanusi Oyner paboTaTh € 3TUM
TEKCTOM, BBIIOIHSS 3agaHus 1 u 2

3 3a HeCKONbKO CEKYHO [ToaroToBka K 4YTEHUIO BCIIYX. o 2-X
HanoMHums UreHue TekcTa mpo cedst MUH.
0 20MOBHOCIU K YMEHUIO
4 [Ipocaymars TEKCT. 70 2-X
OmoyuonanvHas  peakyus — Ha YreHue TeKCcTa BCIyX MHUH.
umeHue y4acmHuKka
cobecedosanus
5 [lepexmounTh  yyacTHHKaA [TonroroBka Kk HoAPOOHOMY 70 2-xX
co0ecenoBaHus Ha IPYron nepeckasy ¢ BKIIIOUEHUEM MUH.
BHJI paObOTHI MPUBEIEHHOTO
BBICKa3bIBAaHUS
6 3a0pare y  ydYacTHHKA § TToapoGHiii nepeckas 10 3-x
cobeceI0BaHUsI UICXOAHBIN TEKCT. N MUH.
C BKJIFOYCHUEM MTPUBEIEHHOTO
CrnymaTh nepeckas.
BBICKA3bIBaHUS
OmoyuonanvHas — peakyus — Ha
nepeckas y4acmHuka
cobecedosanus
7 3abpath y y4YacTHHKa coOecelIoBaHUs
MaTepuasbl, HEOOXOUMBIE IS BBITOJIHEHUS
3aganus 1 u 2. O0bsACHUTE, UTO 3a1aHusI 3 u 4
CBA3aHbl TEMaTUYeCKU U HE  HMEIOT
OTHOIIIEHUS K TEKCTY, C KOTOpPhIM paboTa
y4acTHUK coOeceoBaHUs TMPHU BBIMOIHEHUH
3aganuii 1 u 2. IlpeasiokuTh Y4acTHUKY
co0ecenoBaHusl BBIOpAaTh BAapUAHT TEMBI
Oecenbl U BBIIATH EMY
COOTBETCTBYIOIIYIO KAPTOUKY
MOHOJIOI'
8 [IpeioxkuTe  y4aCTHHUKY
co0ecenoBaHUA
O03HAKOMHUTHCS C TEMOW MOHOJIOTA.
[IpenynpeauTs, 4TO Ha TOATOTOBKY
OTBOJUTCS
1 wMuHyTa, a BBICKa3bIBaHHE HE
JIOJDKHO 3aHMMATh 0ojiee 3 MUHYT
[ToaroroBka kK OTBETY 1 mMuH.
9 CrnymaTh yCTHBIN OTBET. OTBeT 1o TeMe BBIOPAaHHOTO 10 3-x
OmoyuonanvHas peakyus Ha omeem BapuaHTa MUH.
JAUAJIOT
1 3anate Bompockl st auanora. Cobecennuk | Berymienue B auaior 1o 3-x
0 MOXET 3aJ1aTh BOMPOCHI, OTIUYAIOIIUECS OT MUH.
npemioxeHHbix B KM uTtoroBoro
cobecenoBaHuUs
1 OMOIMOHAIILHO MOJIIep>KaTh y4acTHUKA
1 cobecenoBanus




